
 
 
ABOUT SACRED HEART COLLEGE 
The roots of a liberal arts college in the Catholic tradition in the Diocese of Peterborough go back 
to 1989, when an agreement with the Faculty of Theology at Saint Paul University launched the 
Certificate in Theology Program. Credits earned in this program were transferable towards a 
Bachelor’s Degree conferred jointly by the University of Ottawa and Saint Paul University. Twenty-
two courses were offered on a rotational basis for fourteen years. In 2006, with the encouragement 
of the Holy Father, Pope Benedict XVI, Bishop Nicola De Angelis took steps to renew and deepen 
this commitment to Catholic higher education in the form of Sacred Heart College. Upon the 
retirement of Bishop De Angelis in early 2014, Bishop William McGrattan was appointed Bishop of 
the Diocese of Peterborough by Pope Francis, and became Chancellor of Sacred Heart. Following 
Bishop McGrattan’s appointment to the See of Calgary, the Most Reverend Daniel J. Miehm 
became Bishop of Peterborough and Chancellor of Sacred Heart on 19 April 2017. 
 
The College is in the City of Peterborough, near the banks of the Otonabee River just 90 minutes 
from downtown Toronto. A friendly, mid-sized city, Peterborough boasts a vibrant arts and music 
scene, a varied selection of restaurants, cafés and pubs, and a full complement of services combined 
with affordable accommodation and easy access to the surrounding lakes and wilderness of the 
world-famous Kawartha Lakes region.  
 
The wider Peterborough County is a geographic region poised for economic and cultural growth. In 
the next decade, this region looks forward to the extension of HWY 407 to HWY 115, the major 
artery to Peterborough heading in a northerly direction off of HWY 401. This and a possible rail link 
to Oshawa will make transportation back and forth to the Greater Toronto Area (GTA) more 
accessible, especially for young people. The most recent census data indicate a total population of 
125,856 in Peterborough County, and almost one quarter of these households and individuals self-
identify as Roman Catholic Christians. 
 
Our main campus is at the corner of Romaine and Aylmer Streets in Peterborough, on the grounds 
of Sacred Heart Catholic Church. 
 

OUR STATEMENT OF INSTITUTIONAL PHILOSOPHY 
Sacred Heart College embraces the Catholic tradition of teaching and learning that has influenced 
the historical origins of many universities and colleges worldwide. Our identity as a Catholic 
institution of higher learning means we encourage faculty and students to search for truth and 
goodness while embracing freedom of enquiry. As learners, teachers and researchers we enter with 
humility, collegiality and conviction into this dialogue of faith and reason which is centred in the 
work of St. Thomas Aquinas and found at the heart of a Catholic tradition of intellectual inquiry. 
Through this academic community, we offer our broader society a human endeavour which is hope-
filled and a pathway of academic learning that is spiritual. 
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OUR MISSION 
Sacred Heart College is a student-centred teaching, research and academic learning community in 
the Catholic tradition. It is committed to critical thinking, the sincere and respectful dialogue of faith 
and reason, religious literacy, freedom of enquiry and the creative expression of ideas. Our students, 
in pursuing such wisdom and truth through their studies, will learn to value goodness and authentic 
freedom while discovering pathways of faith, religion and spirituality which promote solidarity, 
justice, and compassion in a changing world.    

 
OUR VISION STATEMENT 
Sacred Heart College strives to be a vibrant, collegial, truth-seeking academic community, open to 
dialogue in the pursuit of excellence in teaching and learning, fostering leadership and service in the 
promotion of a more just society.    
 

A STATEMENT OF OUR CORE VALUES  
As an institution of higher learning, Sacred Heart seeks to embody: 
• Excellence in classroom, seminar and experiential education 
• An inclusive community of learners, teachers and researchers 
• Pedagogy that responds to diverse learning styles 
• A culture of innovation and continuous improvement 
• Mutually beneficial relationships with other educational institutions 
• Spiritual pursuits based on religious traditions, faith and the openness to a transcendent God.  
• The ongoing dialogue between faith and reason 
• The pursuit of truth, wisdom, freedom of enquiry and a quest for excellence  
• The courtesy and processes of consultation which are the hallmarks of collegiality 
  
 

USING THE CALENDAR 
The Academic Calendar exists in two versions, this print version and an online version. The 
contents of the two versions are identical. Sacred Heart reserves the right to make changes after the 
publication of this Calendar in a number of areas including, but not limited to: new faculty 
appointments or departures; courses, including withdrawal of courses listed as being offered; 
guidelines, policies, and procedures related to applications, admissions and registration for new and 
returning students; regulations; degree requirements; fee structure; academic schedule. 
It is the responsibility of all students to familiarize themselves with the specific requirements 
for the degree which they seek. While advice and counselling are readily available, it is the students’ 
responsibility to ensure that the courses in which they register fulfill their program requirements. 
 
Effective Date of Undergraduate Calendar 
The Undergraduate Calendar is effective on May 1 of the year in which it is published. All 
guidelines, policies, information regarding courses, and degree regulations apply to the Summer 
session unless otherwise indicated. 
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OUR ACADEMIC PROGRAMS 
Please note: Sacred Heart has been granted a consent by the Minister of Advanced 
Education and Skills Development to offer the Catholic Studies Honours Degree Program 
for a 7 year term starting September 8, 2016.  
Prospective students are responsible for satisfying themselves that the program and the 
degree will be appropriate to their needs (e.g., acceptable to potential employers, 
professional licensing bodies or other educational institutions.   
 
Undergraduate Degree Programs at Sacred Heart 
• Catholic Studies (Honours) 
• Religion and Theology (Honours) – An application for Ministerial Consent has been 
submitted to the Postsecondary Education Quality Assessment Board, Ministry of 
Advanced Education and Skills Development, Province of Ontario. Consent to launch this 
degree program is anticipated by September 2018. 
 
Non-Degree Breadth Programs at Sacred Heart 
• Foundation Year Program 
• Scientia Humana Program 
 
FOUNDATION YEAR PROGRAM (FND) 
 
First year courses the Catholic Studies degree program (CAT) are made up of the required 
Foundation Year Program (FND), and a selection of elective courses from the Scientia Humana 
Program (SCH).  
The intent of the Foundation Year Program is fourfold:  
1. To provide a solid basis of introductory academic study in both Catholic Studies and Religion and 
Theology;  
2. To offer a chance to complete the first year experience of learning with non-core breadth 
electives;  
3. To develop the necessary academic skills that will be required in later years and higher levels of 
academic pursuit; 
4. To foster a sense of academic collegiality and community by having first year students take a 
certain number of courses together as a cohort. 
 
REQUIRED FOUNDATION YEAR COURSES 
 

FND 1001H: Introduction to the Foundations of Catholicism, 0.5 credits 
This course is an introduction to Roman Catholicism in its different forms and expressions. It 
explores the resources available for pursuing an interdisciplinary study of Catholicism as a field of 
intellectual inquiry. Students will examine the role Catholicism has played in the intellectual and 
cultural history of the modern Western world. 
Prerequisite: None 
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FND 1002H: God, Gods and No God:  The Comparative Study of Religion, 0.5 credits 
This course invites students to consider several fundamental questions starting with the basics: How 
do you know it’s a religion? How should we compare religions? When we compare their teachings or 
their histories, aren’t we comparing apples and oranges? Or are all religions basically the same, 
perhaps just different pathways up the same sacred mountain? In searching for common features 
within different religions, are we trying to enable interreligious dialogue and cooperation? Why is 
this desirable? What about the uneasy problems in the relations between religions and the 
boundaries setting them apart? Aren’t the differences between religions as real as their 
commonalities? All of these questions and more will be explored in the course. 
Prerequisite: None 
 
FND 1003H: The Dialogue of Faith and Reason, 0.5 credits 
How do faith and reason interact? Are they mutually contradictory, as the New Atheism argues, or 
complementary in some way? The purpose of this course is to examine some of the key theoretical 
issues concerning faith and reason and the main competing accounts of intellectual inquiry and of 
philosophical life. Assigned readings will be drawn from the works of such thinkers as St. Thomas 
Aquinas, Plato, Descartes, John Locke, Immanuel Kant, David Hume and, more recently, Terry 
Eagleton and D.C. Schindler. 
Prerequisite: None 
 
FND 1004H: Introduction to the Old Testament, 
0.5 credits 
This course provides an introduction to that part of the Bible commonly identified as “The Old 
Testament.”  It is concerned with the origins, historical and social contexts, literary forms, 
transmission and the major interpretations of this literature throughout Jewish and Christian history.  
Students will develop the critical tools necessary to understand and engage in literary, rhetorical, 
historical and textual analysis of ancient texts and to articulate a cogent understanding of these texts 
for our time. Prerequisite: None. 
 
FND 1005H: Introduction to the New Testament, 0.5 credits 
This course provides an introduction to that part of the Bible commonly identified as “The New 
Testament.”  It is concerned with the origins, historical and social contexts, literary forms, 
transmission and the major interpretations of this literature throughout various historical epochs.  
Students will develop the critical tools necessary to understand and engage in literary, rhetorical, 
historical and textual analysis of early Christian texts and to begin to articulate an understanding of 
these texts for our time. 
Prerequisite: None. 
 
FND 1006H: Philosophy I: The Journey to Knowledge of Reality, 0.5 credits 
This course is an introduction to philosophy (literally: “the pursuit of wisdom”) and to the themes 
and issues of two of its main branches – metaphysics (“What is there?”) and epistemology (“What 
can we know?”).  Topics include: appearance and reality, minds and bodies, personal identity, death 
and immortality, free-will, the nature of God, perception, causation, space and time. Participants will 
survey approaches, problems and responses related to these topics offered by a selection of 
philosophers past and present.  
Prerequisite: None 
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FND 1007H: Quantitative Reasoning for Humanists, 0.5 credits 
This course is intended to provide students with some basic tools that can not only assist them in 
their daily lives, but also, help them to function as responsible members of a democratic society in 
an age of information.  Many people are challenged by even basic financial transactions, for example, 
but are called upon to evaluate the cost of a government's energy policies or to decide whether a 
medical procedure is likely to be efficacious.  Adding to their difficulty is the fact that much, if not 
most of popular reporting of technical issues is woefully inadequate and generally innumerate.  No 
advanced mathematics is required to gain useful insights into these matters - here, it is assumed that 
the student has little in the way of mathematical background other than elementary arithmetic. 
Prerequisite: None 
 
Elective courses for the Foundation Year  
Electives in your first year must be drawn from the Scientia Humana Program (see below p. 14 for 
course descriptions). Students are not required to declare a major (either in Catholic Studies or 
Religion and Theology) until the end of their first year at Sacred Heart. 
 

CATHOLIC STUDIES AT SACRED HEART COLLEGE 
Students enrolled in Catholic Studies at Sacred Heart have the opportunity to engage in a two-
thousand year-old tradition which promotes the dialogue between revelation and reason. Through 
the lens of faith and reason they are invited to reflect on the experience of our humanity, society, 
and the world from the perspective of a belief and openness to a transcendent God who has 
embraced our humanity in the person of Christ. This tradition expressed in the ongoing life and 
teaching of the Church, accepts the essential role of the Magisterium together with the input and 
dialogue of theologians and philosophers. This approach to intellectual enquiry has permeated the 
Catholic Church up until the present time and will assist students in learning that faith and 
rationality are not opposed but essentially work together in promoting dialogue with others in the 
world.   
 
WHY MAJOR IN CATHOLIC STUDIES? 
Intellectual rigour is a hallmark of Catholic Studies. To be exposed to the thought of Augustine of 
Hippo or Thomas Aquinas is to engage in rational debate, the testing of logic and arguments 
expressed in modes that are at times philosophic, theological and poetic. Scripture offers the 
revealed foundation and narrative for a systematic tradition of Christian reflection while our courses 
in ethics and theology bring theory to bear on the complex and practical matters of living in the 
contemporary world. Students are invited to be courageous and authentic as they take part in the 
ongoing and enriching dialogue of reason and faith. Ultimately their courses in Theology, Scripture 
and History will prepare Catholic Studies students for a final year of study which will combine 
scholarship and practice as they reflect, either in an active or contemplative placement, what living 
and promoting justice can mean in the context of the Catholic Tradition. 
 
THE FOCUS OF CATHOLIC STUDIES AT SACRED HEART  
Our Catholic Studies Program draws upon the wisdom and experience revealed in Scripture, the 
teaching of the early Christian communities, Thomistic philosophy, the Magisterium, and the 
encyclicals of the modern Popes that highlight the social justice teaching of the Church. In this 
tradition, faith and reason combine in the attempt to bring about a just world informed by love. As 
part of our community of learning, students explore this rich and relevant tradition of social justice 
by asking what it means to be Church-in-the-world. 
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WHO CAN I BE WITH A MAJOR IN CATHOLIC STUDIES? 
Since Catholic Studies deals with the development of a deeper knowledge of the Catholic faith 
tradition it touches upon education, social and human issues, outreach and justice and this makes it 
very meaningful as preparation for a variety of vocational and professional opportunities.  
Some students who major in Catholic Studies will be drawn to work in: 
• Education and health care; 
• National and international organizations involved in social justice issues; 
• Graduate work in theology that in turn might lead to ministries in religious life, or lay positions at 
the parish and diocesan levels. 
However, with its multi-disciplinary foundations, emphasis on rigorous intellectual inquiry, and 
focus on justice, the Catholic Studies Major at Sacred Heart may also lead students to several  
careers including but not limited to: Law; Journalism; Policy development; Business; Social Work; 
Ethics Consultation; Politics. 
 
CATHOLIC STUDIES PROGRAM GOALS 
Catholic Studies at Sacred Heart allows graduates to engage in a tradition of intellectual enquiry that 
places faith and reason in dialogue and not in conflict, a dialogue which is intrinsic to the Catholic 
tradition of teaching and learning. They will have had the experience of an integrated program of 
study that draws upon Scripture, philosophy and theology in promoting respectful discourse on 
relevant and current areas of discussion or debate in our world. They will rise to the challenge of 
searching for truth and goodness not only in their own lives but in articulating how this might enrich 
society. With enhanced communication skills, agile minds and humility, they will find ways to serve 
and promote a more just and loving world. 
Learners in the Catholic Studies Program will be: 
• Engaging with a tradition of Catholic thought that is theological, philosophical and which 
promotes a way of life directed toward truth and goodness. 
• Participating in dialogues that focus on historical and contemporary questions 
• Experiencing an integrated program of learning, research and skills development. 
• Identifying ways to promote greater justice and outreach in society and the world 
 
PROGRAM OUTCOMES 
In June of 2008, the Ontario Council of Academic Vice-Presidents (OCAV) has published an 
explicit statement of university undergraduate degree expectation. Sacred Heart has adopted these 
expectations: The Honours Bachelor Degree in Catholic Studies seeks to achieve the following 
learning outcomes: 
 
Depth and breadth of knowledge in the field of Catholic Studies:  
• A developed knowledge and critical understanding of the key concepts, methodologies, theoretical 
approaches and assumptions in the field of Catholic Studies  
• An informed appreciation of the ways in which the field of Catholic Studies intersects with other 
disciplines 
• A developed ability to gather, review, evaluate and interpret information 
• A developed capacity to compare the merits of alternative hypotheses and options relevant to the 
field of Catholic Studies  
• A developed, detailed knowledge of and experience in research in the area of Catholic Studies  
• Strong critical thinking and analytic skills applicable to Catholic Studies and beyond 
• The ability to apply their learning outside of the field of Catholic Studies  
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Knowledge of methodologies relevant to the field of Catholic Studies: 
• Competent knowledge of classical and contemporary approaches to the study of Catholicism  
• Ability to evaluate different strategies for solving problems using the standard ideas and techniques 
of the study of Catholicism  
• Capacity to build and defend arguments based on these tool and methods 
• An awareness and ability to take a position in regards to current research and controversies in the 
field of Catholic Studies  
 
The application of knowledge acquired through the study of Catholicism  
• A developed ability to review, present and evaluate qualitative and quantitative information 
• An ability to use information, including scholarly reviews and primary sources, to develop 
argument 
• A capacity to arrive at sound judgments by drawing on the major theories, concepts and methods 
of Catholic Studies  
• The ability to frame appropriate questions for the purpose of solving a problem ethically 
 
Communication skills 
• The ability to communicate arguments, information, surveys and summaries accurately and reliably, 
in written and oral form, to a variety of audiences 
 
Awareness of the limits of knowledge 
• An informed awareness of the ambiguities and ongoing controversies inherent in the study of 
Catholicism  
 
Autonomy and Professional Capacity 
• A range of academic qualities and transferable skills necessary for further study, employment and 
community involvement 
• The ability to exercise initiative and decision-making in complex contexts 
• The willingness to work well with others and interact with integrity on the basis of personal 
responsibility and accountability 
• The ability to develop and manage strategies for acquiring new knowledge and skills in changing 
circumstances both within and outside of the field of Catholic Studies  
 
AREAS OF CONCENTRATION: 
The overall purpose of the Catholic Studies Program at Sacred Heart is to prepare learners for an 
enhanced level of awareness and literacy in the Catholic tradition and to be aware of the 
contemporary areas of justice and outreach through dialogue of faith and reason. Sacred Heart 
requires a total of 20 undergraduate courses in Catholic Studies for the Honours Degree.  
 
Students may take courses in three areas or streams: 
A. Catholic Theology: Courses explore the systematic understanding of a triune God, revealed 
through Jesus Christ and communicating his presence and his life to the human community. 
B. Scripture: Courses examine the sacred narratives, alongside the traditions for understanding 
them, which make up the Christian Old Testament and New Testament. 
C. History of Catholicism: Courses enquire into the vibrancy and vitality of the ongoing life of the 
Catholic Church, from its recollections of the earliest Christian communities to its involvement in 
the affairs of the world in the twenty-first century. 
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Students majoring in Catholic Studies will also have a Culminating Task in which they identify a 
particular topic of interest in Catholic Social Justice and, after appropriate academic preparation, 
spend a semester either in an active or contemplative setting to explore that topic further. Students 
will produce a culminating paper based on that experience. 
 
Requirements for an Honours Degree with a Major in Catholic Studies 
A minimum of 20.0 credits is required for an honours degree at Sacred Heart. For an honours 
degree with a major in Catholic Studies, 10.0 of these 20.0 credits must be taken from the Catholic 
Studies program.  
 
The following are the required courses for the honours degree with a major in Catholic Studies: 
 
• 2.0 credits from the Foundation Year Program: 
FND 1001H Introduction to the Foundations of Catholicism 
FND 1003H The Dialogue of Faith and Reason   
FND 1004H Introduction to the Old Testament 
FND 1005H Introduction to the New Testament 
 
• 2.0 credits from Catholic Theology: 
CAT 2000H Introduction to Catholic Moral Theology 
CAT 2010H Introduction to Catholic Social Teaching 
CAT 3000H Natural Law Theory 
CAT 3020H Sacramental Theology 
 
• 1.5 credits from History of Catholicism: 
CAT/RTH 2203H The Formation of Christian Tradition: Beginnings to the Middle Ages 
CAT 2204H History of Catholicism: Reformation to the Present  
CAT 3220H Early Christian Communities 
 
• 1.0 credit from Scripture: 
CAT 2301H Jesus and Justice in the Gospels 
CAT 3303H Prophetic Literature 
 
• 1.0 credit from the Year Four Justice Stream - Practicum and Culminating Paper CAT 4507H and 
one of either CAT 4010H, CAT 4503H or CAT 4506H. 
 
The remaining 2.5 of the 10.0 Catholic Studies credits required for the Honours degree are to be 
chosen as electives from within the Catholic Studies program.   
 
Requirements for an Honours Degree with a Minor in Catholic Studies: 
5.0 credits in Catholic Studies are required for the Minor. These include FND 1002H Introduction 
to the Study of Catholicism and: 
• 2.0 credits in Catholic Theology 
• 1.5 credits in History of Catholicism 
• 1.0 credit in Scripture 
Of these 4.5 Catholic Studies credits, at least 2.0 credits must be at the 3000-  or 4000-level. 
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Year 2 Required courses in Catholic Studies 
 
CAT/RTH 2203H: The Formation of the Christian Tradition: Beginnings to Middle Ages 
This course examines the intellectual history of Christianity from the days of the early Fathers 
through to the end of the Middle Ages. Leading themes will be the synthesis of Classical and Biblical 
thought, and the role of that synthesis as the foundation of a new Christian European civilization 
after the fall of Rome. Topics discussed will include: key doctrines such as Creation, Trinity, and 
Incarnation; orthodoxy and heresy; the divisions of Christendom; church and society; nominalism 
and realism; natural law. A number of primary sources will be read, including Augustine and 
Aquinas. Special attention will be given to the Christian understandings of cosmology, nature, 
history, ethics, and political life. 
Prerequisite: Successful completion of the Foundation Year program or permission of the instructor. 
 
CAT 2000H: Introduction to Catholic Moral Theology: This course will introduce students to 
sources of Catholic Moral Theology, including Scripture, Tradition and Church Teaching. With an 
emphasis on discussion, students will work through various issues in Catholic Moral Theology and 
in the process critically assess such approaches as natural law theory, virtue ethics and 
proportionalism.  
Prerequisite: Successful completion of the Foundation Year program or the permission of the 
instructor. 
 
CAT 2010H: Introduction to Catholic Social Teaching: Drawing on Papal documents, this 
course will introduce students to the historical contexts, sources of and approaches to issues in 
Catholic Social Teaching. Topics will include Catholic Social Teaching about economics, relation of 
Church and State, distribution of social benefits and burdens, and the dignity of work.  
Prerequisite: Successful completion of the Foundation Year program or the permission of the 
instructor. 
 
CAT 2204H: History of Catholicism: Reformation to the Present: This course continues the 
story of Catholicism and examines the development of Catholic thought and institutions from the 
Reformation/Counter-Reformation to the present. Topics include the development of papal 
primacy, relations of church and state, the Enlightenment, Catholic missions in the “New World”, 
the Catholic Church in times of social revolution, the modern Church.  
Prerequisite: Successful completion of the Foundation Year program or permission of the instructor. 
 
CAT/RTH 2301H: Jesus and Justice in the Gospels 
At the heart of the Catholic social justice tradition is Jesus – his example and teachings – as found in 
the Gospels. This course will place Jesus in his historical context, examine the Gospel writers’ 
portrayals of Jesus, and investigate the foundations and significance of his teachings particularly 
around covenant, agape and justice.  
Prerequisite: Successful completion of the Foundation Year program or permission of the instructor. 
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Year 2 Electives in Catholic Studies 
 
CAT 2021H: Ecclesiology: As a study of the Catholic Church itself, this course will examine  
church structure and mission, relations with other churches and secular institutions, as well as 
dynamics within the church. Students will investigate the foundations and development of the 
institutional Church from its New Testament beginnings to the twenty-first century.  
Prerequisite: Successful completion of the Foundation Year program or the permission of the 
instructor. 
 
CAT 2030H: Catholic Spirituality: In Catholicism, believers cultivate a personal relationship with 
God through prayer, worship, ritual and contemplation. This course will explore the rich variety of 
spiritual practices in the Catholic Church, including their development and place within the Church. 
Topics will include the Mass, types of prayer, use of sacramentals, streams of spirituality (e.g., 
Ignatian and Franciscan), Catholic mysticism.  
Prerequisite: Successful completion of the Foundation Year program or the permission of the 
instructor. 
 
CAT 2212H: Women and the Church: A Historical Survey: The Gospels record that Jesus’ first 
post-resurrection appearance was to a woman; the Acts of the Apostles note the influence of 
women in the early Church. The twentieth century saw the development of feminist theology. This 
course will provide a historical examination of the many roles of women in the Catholic Church, 
from its beginnings to the present day. Primary documents to be read in translation.  
Prerequisite: Successful completion of the Foundation Year program or permission of the instructor. 
 
CAT/RTH 2303: The New Testament Synoptic Gospels 
The Synoptic Gospels refers to the first three books of the New Testament— the gospels of 
Matthew, Mark, and Luke. They are called synoptic because together (syn) they see (opsis) the story of 
Jesus in a similar way. These gospels have long been considered the best sources for understanding 
the life and times of Jesus. The synoptic gospels, however, are not easy resources to use. Their many 
similarities and commonalities have led scholars to believe that they are related to one another in a 
literary way—i.e., one or more of the gospel writers copied off one or more of the others. 
Determining the exact nature of this literary relationship is known as the Synoptic Problem. Once 
one determines which gospel was written first, it is possible to identify the subsequent writers’ 
editorial interests (or “redactional” tendencies”). This course focuses precisely on these issues. The 
course will consider the history of various approaches to the Synoptic Problem, examine the range 
of hypotheses posed for solving this dilemma and focus primarily on the dominant Two-Source 
Hypothesis. The course will examine the gospels one-by-one and apply to them a variety of 
methodologies used in the discipline, including redaction criticism, form criticism, source criticism, 
and rhetorical criticism. Students will learn advanced text-critical skills, become acquainted with 
scholarship in the field, and experience leading the class in discussions. 
Prerequisites: Successful completion of the Foundation Year Program or permission of the 
instructor. 
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Year 3 Required Courses in Catholic Studies 
 
CAT 3000H: Natural Law Theory: The concept of Natural law has origins in ancient Greek 
philosophy and, as it developed within Christianity, it was the Medieval Scholastics who brought it 
to its finest expression. The influence of this tradition on 16th century philosophy will be explored, 
along with its importance for modern political thought. The course starts out with a consideration 
the notions of right and justice, as found in Aristotle, Cicero, and Roman jurisprudence. The focus 
then shifts to natural law as developed in the thought of Augustine, Isidore of Seville, Thomas 
Aquinas, Francisco de Vitoria, Juan Ginés de Sepúlveda, and Francisco Suárez, among others. 
Finally, the course will also consider reactions to Natural Law Theory from contemporary Catholic 
theologians, and in the modern secular world. 
Prerequisite: Successful completion of the Foundation Year program or permission of the instructor. 
 
CAT 3020H: Sacramental Theology: Instituted by Jesus and vehicles of grace, the seven 
sacraments are at the heart of Catholicism. This course will explore the meaning and development of 
the sacraments and their influence on Catholic thought and practice.  
Prerequisite: Successful completion of the Foundation Year program or permission of the instructor. 
 
CAT 3220H: Early Christian Communities: The foundations of Catholic thought and institutions 
can be found in the first first four centuries of Christianity, a time of unfolding identity as Christians 
undertook the process of defining beliefs and standardizing practices. This course will examine the 
controversies, beliefs, worship, and relations with the non-Christian world from Apostolic times to 
the Council of Nicaea (325CE). Primary texts will be read in translation.  
Prerequisite: Successful completion of  the Foundation Year program or permission of the 
instructor. 
 
CAT 3303H Prophetic Literature: A Scripture-based exploration of the place, meaning and 
significance of the Prophets in the history of Israel and as fulfilled in the Person of Jesus. Of 
particular importance is the prophets’ call to a return to justice and right relationship with God and 
neighbour, with attention to those who are marginalized and suffering.  
Prerequisite: Successful completion of the Foundation Year program or permission of the instructor. 
 
Year 3 Electives in Catholic Studies 
 
CAT 3011H: Political Theology and Contemporary International  Relations: This course will 
examine the basic question of what it means to be church-in-the-world, concentrating on the 
relationship of church and state. From Augustine’s City of God, to the development of the Papacy 
as a political power, through the Enlightenment separation of church and state, to the modern 
understanding of the Catholic Church’s place in the world, students will be exposed to the history, 
philosophy, and on-going questions that lie at the heart of political theology.  
Prerequisite: Successful completion of the Foundation Year program and 1.0 second-level CAT 
credits, including CAT 2010H, or permission of the instructor. 
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CAT 3001H: Catholic Bioethics: Using a case-based approach and drawing on current bioethical 
scholarship and methods as well as Church Teaching, this course will examine such current issues in 
health care ethics as: assisted human reproduction, research on human subjects, consent and 
capacity, the social determinants of health, physician assisted death, forgoing treatment at the end of 
life.  
Prerequisite: Successful completion of the Foundation Year program and 1.0 second-level CAT 
credits, including CAT 2000H, or permission of the instructor. 
 
CAT 3021H: Introduction to Canon Law: Students will be introduced to the nature and function 
of ecclesiastical law through reflecting on the purpose, content, history, background, and 
consequences of what ecclesiastical law achieves in the life of the Church. The course surveys 
selected topics from the 1983 Code of Canon Law (Codex Juris Canonici) in the areas of the rights and 
obligations of the Christian faithful, Church structures, the teaching and sanctifying offices of the 
Church. Students should have a basic understanding of the sacraments and structures of the Roman 
Catholic Church.  
Prerequisite: Successful completion of the Foundation Year program and 1.0 second-level CAT  
credits or permission of the instructor. 
 
CAT 3023H: Vatican II: Context, Interpretation, Appropriation 
The Second Vatican Council (1962-1965) was, and continues to be, the most significant event in the 
life of the Catholic Church since the Council of Trent (1545-1563).  In this course, we explore the 
background to, concerns around, and interpretations of Vatican II.  Place of primacy is given to a 
theological examination of the Council’s constitutions on liturgy (Sacrosanctum Concilium), revelation 
(Dei Verbum), the nature of the Church (Lumen Gentium), and the Church’s relationship to the world 
(Gaudium et Spes), as well as its declarations on religious liberty (Dignitatis Humanae) and its 
relationship to non-Christian religions (Nostra Aetate). 
Prerequisite: Successful completion of the Foundation Year program and CAT 2021H: Ecclesiology, 
or permission of the instructor. 
 
CAT 3240H: The Catholic Church in the Middle Ages: In this historical survey of the Catholic 
Church from the tenth century to the eve of the Reformation, students will examine theological, 
cultural and political developments as they investigate such topics as the Crusades, the relations 
between Church and State, the Great Schism, the development of the western monastic tradition 
and the Penitential Books, as well as the thought of such intellectual giants as Anselm and Thomas 
Aquinas, and such saints as Francis of Assisi, Catherine of Sienna and Hildegard of Bingen.  
Prerequisite: Successful completion of the Foundation Year program and 1.0 second-level CAT 
credits, or permission of the instructor. 
 
CAT/RTH 3304H Scripture and Strategies of Interpretation: The phrase, “the Bible tells me 
so” is often used to justify a belief or practice, but what exactly does it mean and how do we know? 
This course will provide an in depth examination of the challenges of and approaches to interpreting 
scripture.  Students will explore the major literary genres of the Bible, the place of Scripture in 
Christian teaching and practice, the critical-interpretive methods used to understand the Bible. 
Prerequisite: Successful completion of the Foundation Year program and 0.5 second- level CAT 
credits, or permission of the instructor. 
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Year 4 Required Course Catholic Studies 
 
CAT 4507H: Practicum and Culminating Paper:   In this experiential learning component, 
students will be placed in either an active service setting or contemplative setting to explore in 
greater depth a particular justice issue of interest. Students will be assigned a course supervisor who 
will meet with the students during the term to discuss their progress and to supervise and grade their 
culminating paper.  
Prerequisite: Successful completion of one of CAT 4501, CAT 4503, CAT 4506, or permission of 
the instructor. 
 
Year 4 Electives in Catholic Studies 
 
CAT 4010H: Contemporary Theology and Oppression: The late twentieth century saw a rise in 
political theologies. This course will examine two of them: liberation theology and feminist theology, 
exploring their roots, central issues and approaches to those issues, and the Catholic Church’s 
response to them. The course will also consider their relevance to the life of the Catholic Church 
today.  
Prerequisite: Successful completion of the Foundation Year program and 1.0 second-level theology 
credits, including CAT 2010H, or permission of the instructor. 
CAT 4503H: The Social Determinants of Health and a Culture of  Life: While health is often 
thought of as a private matter and ill health caused by such things as genetics, germs and bacteria, 
studies show that one’s social and economic status have much more of an effect on wellbeing than 
biological factors and that increasingly health is a social matter. In this course students will have an 
opportunity to examine life issues in light of the social determinants of health, such as the effects of 
poverty on health and wellbeing and determine what a Culture of Life might mean or require in this 
respect.  
Prerequisite: Successful completion of the Foundation Year program and the required second- and 
third-level courses in the Catholic Studies program, or the permission of the instructor.  
 
CAT 4506H: The Catholic Contemplative Tradition: Within the Catholic Church is the 
recognition that people also serve the cause of justice and love through a life of prayer and 
contemplation. In this course students will have the opportunity to explore the theological 
foundations of this particular calling, as well as the many forms it has taken over the centuries and 
throughout the world.  
Prerequisite: Successful completion of the Foundation Year program and the required second- and 
third-level courses in the Catholic Studies program, or the permission of the instructor. 
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The Scientia Humana Program (SCH) 
 
The courses offered in this program are designed to reinforce the importance of intellectual breadth. 
They are our “knowledge of the human” courses. Students will not find Catholic or Religion and 
Theology courses in this program and will instead have an opportunity to develop skills and 
aptitudes that will complement the knowledges and practices acquired in our core programs.  
 

YEAR 1 Electives available for selection alongside the Foundation Year 

Program 

 
SCH 1001H: Elementary Latin I 
This course serves as an introduction to the grammar, syntax, and vocabulary of Latin as presented 
in Wheelock, chapters 1-15. The course consists of three weekly lectures based on new grammatical 
content, vocabulary to be memorized, drills to practice forms and concepts, exercises in reading 
sentences, homework assignments translating sentence from Latin into English, and regular quizzes 
to ensure retention and comprehension of material. We will focus on reading, translating, and 
writing rather than speaking, although students will be expected to be able to read Latin aloud with 
correct pronunciation. SCH 1001H prepares students for SCH 1002H (Elementary Latin II). 
Prerequisite: None 
 
SCH 1002H: Elementary Latin II 
This course serves as a continuation of the skills-building undertaken in SCH 1001H, with 
progressive engagement with the language and ancient readings. 
Prerequisite: SCH 1001H or permission of the instructor. 
 
SCH 1003H: Survey of the History of Art in Europe 
This course provides students with an introduction to the major periods, styles and movements in 
the history of western art. The lectures will treat a span that begins in ancient Greece and concludes 
with the art of Europe in modern times. As the course progresses students will encounter a range of 
terminology specific to the field of art history.  
Prerequisite: None  
 
SCH 1004H: Canadian History I: Origins to 1867 
This course is designed for first year students to learn about the history of Canada from first contact 
between Aboriginal peoples and Early Modern Europeans to about 1867. It addresses the social, 
cultural, political, intellectual, regional and economic aspects of Canada’s history using selected 
media and teaching formats. It includes a generally chronological overview of the circumstances that 
led to Confederation. The course has three principal goals: to acquaint students with historical 
methodologies; to strengthen critical thinking and writing skills; and to actively engage in academic 
debates. Prerequisite: None 
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SCH 1005H: Introduction to Astronomy I 
This course provides an elementary introduction to astronomy, beginning with a discussion of 
phenomena such as the seasons, lunar phases, eclipses, tides, the constellations and planetary 
configurations.  This leads naturally to a review of the history of astronomy, especially Ptolemy's 
model of the universe and its confrontation with the Copernican worldview.  The works of Tycho 
Brahe, Galileo Galilei, Johannes Kepler, and Isaac Newton receive special attention. Next comes a 
basic exposition of the nature of light and matter, followed by a discussion of astronomical 
instrumentation.  A detailed study of the Earth-Moon system leads to a comparative survey of the 
other major planets, and on to the  minor bodies of the Solar System.  The course will conclude with 
a brief look at the properties of the Solar System's dominant body - the Sun. Prerequisite: None 
 
SCH 1006H: Introduction to Astronomy II 
This course begins where SCH 1005H leaves off - with the Sun.  We examine its size, mass, 
luminosity, temperature, and power source, and then embark on a study of other stars to discover 
the range of stellar masses, luminosities, sizes, and temperatures.  Stellar birth and evolution is 
considered next, with special attention to the life of the Sun, and the fate of high-mass stars.  The 
endpoints of stellar evolution: supernovae, white dwarfs, neutron stars, and black holes are then 
discussed; this is followed by an examination of cataclysmic variables, and thermonuclear 
supernovae. The concept of "standard candles" is then developed through a consideration of 
Cepheid variables and RR Lyrae stars.  The Milky Way galaxy is then surveyed, and the concept of 
dark matter is introduced.  Next, we look at galaxy morphology and galaxy clusters, before turning 
to a study of active galaxies and quasars.  The course concludes with a survey of cosmology, and 
current results concerning the age, evolution, and long term future of the universe. 
Prerequisite: SC1005H: Introduction to Astronomy I, or permission of the instructor. 
 
SCH 1007H: History of the Church in Canada, Part I: The Jesuit Missions and New France  
The purpose of this first-year course is to introduce the narrative arc of the church’s history in 
Canada, from first contact between Aboriginal peoples and Early Modern Europeans to the latter 
part of the eighteenth century. The material addresses the social, cultural, and political challenges 
faced by the men and women who introduced European religiosity to New France. Using selected 
sources and materials, students will critically examine the purposes, effects, and legacies as they 
changed over time. The core intention of SCH 1007H is to acquaint students with historical 
methodologies; to strengthen critical thinking and writing skills; and to actively engage in academic 
debates. 
 

Electives from the Non-core Scientia Humana Division – May be taken either in 

the Foundation Year, or in Year 2. 
 
SCH 2001H: C.S. Lewis and J.R.R. Tolkien: Fiction, Thought and Imagined Worlds 
C.S. (Jack) Lewis and J.R.R. Tolkien rank among the most popular and imaginative writers of the 
20th century.  Both were also committed believers of the Christian faith, and it is possible to see that 
belief coming through in their fictional writings.  In this course we shall be exploring their use (and 
re-use) of myth and imagination as well as the tension between reason and imagination, especially in 
the writings of C.S. Lewis. 
Prerequisite: None. 
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SCH 2002H: Philosophy II: Morality and Public Discourse, 0.5 credits 
This course invites learners to explore some of the simplest yet most vexing questions known to 
humanity: What is the nature of right and wrong? Are moral judgments objective or subjective? Are 
values relative or absolute? What is the nature of human freedom and responsibility? What are the 
origins of notions of fundamental human rights? What are the conditions for a moral community? 
By the end of the course, learners will have gained an initial understanding of the philosophical 
issues involved in perennial and contemporary debates in the public sphere.  
Prerequisite: None 
 
SCH 2003H: Canadian History II: Confederation to 1967 
This course investigates the large themes and the individual experiences of our country and its 
people over the first hundred years following Confederation. It addresses the political, personal, 
social, military, cultural and economic events and forces at work across vast regional expanses. A 
variety of media and teaching formats will be used to achieve our purposes and, while there is a 
chronological structure, the subject matter will emphasize understanding how policies and programs 
affected people. This course has three principal goals: To learn how to analyze and interpret 
historical artifacts and information; to actively engage and advance Canadian historiography; and 
thereby to offer a range of opportunities for students to develop their research skills. 
Prerequisite: SCH 1004H or permission of the instructor. 
 
SCH 2004H: History of the Church in Canada II: After the Plains of Abraham 
The purpose of this second-year course is to examine and interpret the complexities that evolve 
from the introduction of new churches into British North America. The content explores new 
social, cultural, and political challenges occasioned by competing ideologies and practices. Using 
selected sources and materials, students will critically examine the nuances of the activities and 
people who animated them across a massive land mass. The core intention of SCH 2004H is to have 
students engage historical methodologies; strengthen their research skills, develop deeper analytical 
perspectives, improve writing skills; and to actively engage in academic debates. 
Prerequisite: SCH 1007H or permission of the instructor. 
 

Year 3 Electives from the Non-core Scientia Humana Division 
 
SCH 3001H: The Ethics of Leadership 
This course explores the intersection of personal ethics and leadership. At this intersection we find 
ethical problems bumping up against questions of authority and responsibility in individuals and in 
organizations. The course surveys of foundation theory in ethics (Aristotle, Kant, JS Mill) and 
explores the implications of ethical theory for leaders and decision-makers in organizations. 
Applications of theory take place in the context of case studies discussed in class. By the end of the 
course learners will have had an opportunity to come to a nuanced understanding the importance of 
concepts like virtue, authority, leadership, followership, integrity, greatest good, charisma, service 
and duty.  They will also have begun to reflect on their own personal journeys as ethical leaders. 
Prerequisite: Successful completion of the Foundation Year Program or permission of the 
instructor. 
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SCH 3002H: Ethics and Biotechnology 
This course will investigate the ethical issues arising from the application of modern biotechnology 
to microorganisms, plants, animals and humans. Students will explore current debates around such 
topics as: gene therapies, cloning and xenotransplantation; agricultural and industrial applications of 
biotechnology; embryonic stem cell research and eugenics; government regulations (or lack thereof) 
of biotechnology both within Canada and globally. Throughout, students will be provided with the 
tools and opportunity to undertake a critical examination of the ethical foundations of these debates 
and of their own positions. Prerequisite: SCH 2002H or the permission of the instructor 
 
SCH 3003H: Life in the Universe 
This course examines the prospects for extraterrestrial life.  We begin by establishing a working 
definition of the word "life", and proceed from there to a brief survey of molecular biology as it is 
found in terrestrial life forms; other potential biologies will also be considered.  With a more 
informed sense of what conditions must obtain in order that life may develop, we proceed through 
the Solar System, searching for potentially habitable worlds therein.  Special attention is given to 
Mars and the large satellites of Jupiter, Saturn and Neptune.  Might there be something special about 
the architecture of the Solar System, or about the structure of planet Earth?  Turning to the Galaxy 
as a whole, we ask how many technical civilizations, able in principle to communicate with us, might 
exist - this program will proceed along the lines initiated by Frank Drake, one of the pioneers of 
SETI.  We consider also the Fermi-Hart paradox, which offers a solution (unpalatable to many) to 
the question "Where are they?".  We shall conclude with a study of the prospects for human 
colonization of the Galaxy. Prerequisites: SCH 1005H, SCH 1006H. 
 
SCH 3004H: Issues and Public Discourse in Canadian Society 
Explores contemporary social issues that are the focus of public debate in Canada.  Working from a 
sociological perspective, students will consider recent trends in demography, family life, 
employment, economic well-being, education, and government policy.  Particular attention will be 
paid to the quality of information available for such inquiries, and possible prejudices built into the 
collection and analysis of data.  
Prerequisites: Successful completion of the Foundation Year Program, including FND 1007H 
Quantitative Reasoning, or permission of the instructor. 
 
SCH 3005H: Spiritual Themes in Canadian Indigenous Fiction 
The lore of the Haisla Nation, dreamcatchers, and nature spirits. Aataentsic, who the Wendat people 
call “Sky Woman.” Jesuit missionaries and European settlers, Black Robes and Crows… What is it 
that makes indigenous spirituality as it is portrayed in contemporary Canadian fiction so compelling 
and important? In this course, students will explore themes of conquest and colonization, coming of 
age and rites of passage, memory and healing, together with the power of myth and story to convey 
deep truths about the First Peoples of Canada. 
Prerequisites: Successful completion of the Foundation Year Program or permission of the 
instructor. 
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INSTITUTIONAL POLICIES, GUIDELINES AND ACADEMIC 

REGULATIONS 

Disclaimer and Limitation of Liability 
 
Sacred Heart College (hereinafter called “Sacred Heart”) shall not be held liable for loss or damage 
suffered or incurred by any student or third party as a result of delays, suspension or termination of 
services, practica, seminars, placements, courses or classes or other activities by reason of natural 
disasters, civil unrest or disobedience, labour disputes, work stoppages, strikes, lockouts, financial 
exigency, restrictive laws or governmental regulations, orders or directives, inability to procure 
materials, trades or labour, weather, utility interruptions, damage to Sacred Heart property, acts of 
war or terrorism, threats to the safety or security of Sacred Heart, its property or people or other 
happenings or occurrences beyond the reasonable control of Sacred Heart. 
 
In respect of any claim for damages or indemnification by any person (a “Claimant”) under 
the terms and conditions of this calendar and its academic and non-academic regulations against 
Sacred Heart or any of its employees, trustees, members, directors, officers, or agents (any of them, 
a “Defendant”), whether based in contract (whether or not a fundamental breach of contract), tort 
(including negligence), or otherwise, the Claimant’s sole and exclusive remedy shall be to receive 
from the Defendants (in the aggregate) payment for actual and direct damages to a maximum 
aggregate amount for all such Claims equal to the fees payable and paid by the Claimant to Sacred 
Heart respecting the services, practica, seminars, placements, courses or classes or other activities 
governed under this calendar in the twelve months preceding the Claim. 
 
In no event shall Sacred Heart be liable for any indirect, economic, special, punitive, commercial, 
incidental, exemplary, or consequential damages (including without limitation lost profits, loss of 
business revenue or earnings, lost data, damages caused by delays, or a failure to realize expected 
savings or revenue) directly or indirectly arising out of or in connection with delays, suspension or 
termination of services, practica, seminars, placements, courses or classes or other activities, or the 
terms and conditions of this calendar and its academic and non-academic regulations whether or not 
such damages could reasonably be foreseen or their likelihood was disclosed to the parties. 
 
Jurisdiction/Governing Law 
 
This calendar, its rules and regulations and the rights and obligations of the parties hereunder shall 
be governed by the laws of the Province of Ontario. The venue for any legal action or proceeding 
for relief regarding these provisions shall be in the Province of Ontario. 

 
RIGHTS AND RESPONSIBILITIES 
 
Sacred Heart recognizes its responsibility to provide students with proper information. This 
calendar, including the calendar supplements, and course syllabuses constitute the only contracts 
between students and Sacred Heart. It is incumbent upon students to be aware of and adhere 
to program regulations, requirements and published deadlines. Sacred Heart makes every effort 
to ensure that the information in the calendar is accurate at the time of publication but shall not be 
held responsible for any reasonable changes made from time to time to such information.  
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Every member of Sacred Heart – faculty, staff or student – has a right to freedom from 
discrimination at Sacred Heart by another faculty, staff or student member because of race, 
ancestry, place of origin, colour, ethnic origin, citizenship, creed, sex, sexual orientation, 
age, marital status, family status or disability. (For details, please consult Sacred Heart’s Code of 
Ethical Conduct.) 
• Sacred Heart recognizes its responsibility to those of its students, faculty and staff with disabilities. 
It undertakes to make reasonable accommodations to ensure access to its academic 
programs and physical facilities, short of undue hardship, while protecting the academic integrity 
of Sacred Heart. 
• Sacred Heart residences and buildings are smoke-free except in designated areas. 
• Sacred Heart manages personal information of individuals in accordance with 
policies on the protection of personal privacy and applicable legislation. 
 

PROTECTION OF PERSONAL INFORMATION 
 
Applicants and Prospective Students 
Applicants and Prospective Students agree that Sacred Heart may collect and use personal 
information from prospective students to communicate with them about Sacred Heart programs, 
process applications, determine eligibility for admission and student awards, administer surveys, 
research enrolment issues and maintain related statistical data. 
 
Current Students 
Once admitted and enrolled in an academic program, a student’s information is used by Sacred 
Heart to deliver academic and administrative programs and services. This includes but is not limited 
to: recording academic progress, creating the permanent student record, providing financial aid, 
delivering student services, conducting program reviews/appraisals and communicating with 
students regarding Sacred Heart business. Personal information may also be used by Sacred Heart, 
its authorized agents, approved researchers and/or the provincial and federal government for 
statistical research purposes. 
 
Sacred Heart may disclose limited and specific student information to its recognized student 
government associations for the purposes of administering membership programs, elections and 
health plans.  
 
Where students are enrolled in collaborative academic programs, Sacred Heart may transfer personal 
information to another postsecondary institution, as required from time to time, to enable joint 
administration of the student’s program including information relating to academic integrity 
misconduct (e.g. falsification of documents). Select information may be shared with government 
funding agencies to process financial assistance applications, with collection agencies for outstanding 
accounts, and with contracted service providers acting on behalf of Sacred Heart.  
 
To the extent permitted by the Ontario Freedom of Information and Protection of Privacy Act, 
personal information may be disclosed to law enforcement agencies. Sacred Heart may also be 
required to contact an appropriate third party about a student in compassionate circumstances or in 
compelling circumstances affecting the health or safety of an individual or group. 
Information regarding graduation and graduation awards is made public at the time of 
Convocation. The name, year and program of award winners may be shared with donors, and 
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academic awards and scholarships may be celebrated within the Sacred Heart community. 
 
Alumni 
Unless individuals have requested otherwise, Sacred Heart may keep in touch with alumni 
for purposes that support the mission of Sacred Heart including surveys, institutional research, 
invitations to events, philanthropy, newsletters and other information on programs and services. 
 
From time to time, Sacred Heart may enter into an agreement with a statistical research firm to 
conduct surveys on behalf of Sacred Heart. These firms may contact groups of prospective students, 
current students or alumni by e-mail to request their participation in a survey. Participation is 
voluntary in all cases and individuals may choose not to be contacted further for survey purposes. 
 
Questions on how student information is collected, used or disclosed at Sacred Heart, or special 
concerns/requests regarding the management of a student’s personal information may be directed to 
the Office of the Registrar, Sacred Heart, 208 Romaine Street, Peterborough ON, K9J 2C4, or  
e-mail: registrar@sacredheartcollege.ca. 
 
Notification of Use and Disclosure of Personal Information to Statistics Canada 
Statistics Canada is the national statistical agency. As such, Statistics Canada carries out hundreds of 
surveys each year on a wide range of matters including education. It is essential to be able to follow 
students across time and institutions to understand, for example, the factors affecting enrolment 
demand at post-secondary institutions.  
The Federal Statistics Act provides the legal authority for Statistics Canada to obtain access to 
personal information held by educational institutions. The information may be used only for 
statistical purposes and the confidentiality provisions of the Statistics Act prevent the information 
from being released in any way that would identify a student. 
Students who do not wish to have their information used are able to ask Statistics Canada to 
remove their identification and contact information from the national database. 
Further information on the use of this information can be obtained from Statistics Canada’s website: 
www.statcan.gc.ca or by writing to the Postsecondary Section, Centre for Education Statistics, 17th 
Floor, R.H. Coats Building, Tunney’s Pasture, Ottawa, K1A 0T6. 
Questions on how student information is collected, used or disclosed to Statistics Canada, may be 
directed to the Office of the Registrar, Sacred Heart, 208 Romaine St., Peterborough, ON K9J 2C4, 
or e-mail: registrar@sacredheartcollege.ca.   
 

STUDENT RECORDS 
 
Access to Student Records 
By applying for admission to Sacred Heart and by registering in Sacred Heart programs or courses, 
students accept Sacred Heart’s right to collect pertinent personal and academic information. The 
information is used to assess their qualifications for admission, establish and update a record of their 
academic performance, and to determine their eligibility for awards and scholarships. For further 
information on the collection and use of this information, or if you have concerns about the 
collection and use of this information, please contact Sacred Heart Registrar at 
registrar@sacredheartcollege.ca. 
 
All documentation provided to Sacred Heart to support an application for admission, housing, 

mailto:registrar@sacredheartcollege.ca
mailto:registrar@sacredheartcollege.ca
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financial awards, or any petition or appeal becomes the property of Sacred Heart. Sacred Heart 
Registrar, in the Office of the Registrar, is the custodian of all official physical and electronic 
academic records of all students who have been or are currently registered in academic programs at 
Sacred Heart. The Office of the Registrar strives to ensure the security and privacy of personal 
information through the application of appropriate systems for access to that information, the 
development of procedures, and the education and training of staff and faculty to treat personal 
information in confidence. 
 
Sacred Heart’s Principles on Access to Confidential Student Records and Disclosure of 
Information 
 
Unless otherwise specifically provided for elsewhere in this document, Sacred Heart will not disclose 
personal information it has collected except in the following circumstances: 
 
1. The person has consented in writing to disclosure of specific information for a particular purpose; 
2. The person has authorized in writing another individual to act on his/her behalf or participate 
in his/her affairs at Sacred Heart; 
3. The information is required by an authorized staff person in the course of his/her work; 
4. To comply with legal requirements, including but not limited to, granting of access to Statistics 
Canada; 
5. In compelling or compassionate circumstances, or as otherwise permitted under the Freedom 
of Information and Protection of Privacy Act.  
Sacred Heart will disclose information about students who have graduated, such as degree 
conferred, date, medals and scholarships, as this information is printed in the Convocation program. 
Whether a student is currently registered is not considered to be public information and may not be 
disclosed except as specified in the above Principles. 
 
I. Disclosure to the student 
1. Students normally have the right to review the information contained in their hard-copy file, 
with the exception of confidential evaluations and letters of reference provided by a third party. 
Students who wish to review their hard-copy file must make an appointment with the Registrar (or 
designate). Any student who is not satisfied with the access provided may make a formal request 
under the Freedom of Information and Protection of Privacy Act through the Sacred Heart 
Freedom of Information and Protection of Privacy Co-ordinator. 
2. Students may request that incorrect information in their files be corrected and that those 
who may have received incorrect information be notified of the change. Students seeking to 
correct their information may be asked to complete a formal access/correction request. 
3. Documents submitted by or for the student in support of the application for admission or for 
transfer credit become the property of Sacred Heart and will not be released or redirected. 
In rare instances, authorized by the Sacred Heart Registrar or designate, an original transcript may 
be released to the student and a copy retained in the file with an explanation for this action. 
4. Students with no outstanding financial obligations to Sacred Heart may, upon written request 
and payment of a fee, obtain an official transcript of their academic record at Sacred Heart 
or have copies sent to a third party. Transcripts will show the scholarships, academic awards or 
prizes earned, courses taken, grades achieved, academic status, and degrees conferred. 
5. Students with outstanding financial obligations to Sacred Heart will be denied access to 
information such as grades, official transcripts and degree certificates and will be unable to 
add or drop courses. 
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II. Disclosure to faculty and administrative officers of Sacred Heart 
Faculty and administrative staff of Sacred Heart who require access to student records in order to 
carry out their official duties are given access on a ‘need to know’ basis. 
 
III. Disclosure to parents, guardians, educational institutions and agencies 
1. Requests for student record information received from another institution of learning or from 
other organizations will be permitted only with written authorization from the student; such 
authorization specifies the information to be provided (e.g., official transcript) and to whom 
the information is to be sent. 
2. Unless in an emergency or for compassionate reasons affecting the health or well-being of an 
individual or the Sacred Heart community student record information (including application, 
admission and/or registration information) will not be released to a third party, such as a parent or 
guardian, without written authorization from the student. The student will be duly notified that such 
use was made of personal information. 
 
IV. Disclosure to government agencies 
Student record information may be provided in the following instances: 
1. In response to a court order, summons or subpoena directing Sacred Heart to release 
Information. 
2. To provide the Ministry of Training, Colleges and Universities with enrolment reports 
3. To provide data to Statistics Canada for national surveys 
4. To provide data as required by professional licensing and certification bodies 
5. To provide information as allowed under access/privacy legislation. 

V. Disclosure to Student Governments 
Student associations at Sacred Heart may, from time to time, require specific student record 
information for particular purposes. The Registrar’s Office is authorized to provide labels, lists 
and/or e-mail addresses for the purposes of communicating with students or determining their 
eligibility for some services. 
 
PLEASE NOTE 
Students are responsible for being familiar with and adhering to published dates and deadlines, 
especially in relation to dropping courses. 

 
ACADEMIC INFORMATION AND REGULATIONS 
 
Academic Year and Sessions 
The academic year begins on the Tuesday following Labour Day in September, and is divided into 
two “sessions”: the Fall/Winter session (normally beginning in September and ending in April) and 
the Summer session (normally beginning in May and ending in August). The Fall/Winter session 
may contain full-year courses which are offered from September to April, Fall-term courses which 
are offered from September to December, and Winter-term courses which are offered from January 
to April. The Fall and Winter terms last for 12 weeks each, and contain a one-week reading break in 
each term. The Summer session comprises one twelve-week term or two six-week terms. 
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Academic Load and Course Overload 
For many academic purposes, a student registered in 3.5 credits or more is considered “full-time” 
and in 3.0 credits or fewer as “part-time.” This definition also applies when students are billed 
for tuition fees. It is not, however, the same definition that may be used for other purposes and 
students are advised to check with the administrative office when determining their status. 
 
Course overload for the Fall/Winter session is defined as enrolment in more than 2.5 credits (or 
equivalent) during the Fall term or the Winter term. Students require approval for course overload. 

Full-time students with a cumulative average of 70% or more may overload in 0.5 credits in each 
of the Fall or Winter terms by adding those courses through the regular course registration process.  

Full-time students with a cumulative average of 70% or more who wish to overload in more than 
0.5 credits in the Fall or Winter terms must petition to the Committee on Academic Petitions 
(CAP) for permission to overload by completing a Course Overload Request Form available 
through the Registrar’s Office. 
 
Full-time students whose cumulative average is less than 70% on their most recent 5.0 Sacred 
Heart credits must petition the Committee on Academic Petitions for approval of course overload. 
 
Course overload for the Summer Session: A full load in a six-week session is 1.0 credit. Students 
with a 70% average on a full 5.0 credit load in the previous Fall/Winter session (or who otherwise 
meet the criteria for overload) may apply to enroll in up to 1.5 credits in one six-week session. 
Students who do not meet this requirement, and all students wishing to take more than 1.5 credits in 
one six-week session, must submit a petition to the Committee on Academic Petitions. 
Note: Upon registration, students are responsible for making themselves aware of 
the academic and financial obligations and deadlines associated with each course. 
 
Access to Instruction 
It is Sacred Heart of Peterborough’s intent to create an inclusive learning environment. If a student 
has a disability and/or health consideration and feels that he/she may need accommodations to 
succeed in a course, the student should contact the Principal of Sacred Heart as soon as possible: 
705-745-5549; email principal@sacredheartcollege.ca.  
Disabilities include (but are not limited to) neurological impairment, orthopedic/mobility 
impairment, traumatic brain injury, sensory impairment (visual, hearing, etc.), chronic medical 
conditions, emotional/psychological disabilities, attention deficit disorder and learning disabilities. 
To allow students with disabilities to actively and freely participate in courses, every reasonable 
effort will be made to provide appropriate accommodations. A student’s desire for anonymity is of 
utmost importance and confidentiality will be respected. 
 
Change of Name 
The Office of the Registrar is committed to the integrity of its student records. Each student is 
therefore required to provide his or her legal name on the application for admission and in personal 
data required for registration. Any requests to change a name, by means of alteration, deletion, 
substitution or addition, must be accompanied by appropriate supporting documentation. Upon 
making application to graduate, a student may be asked to provide legal documentation as proof of 
his/her name. 

mailto:principal@sacredheartcollege.ca
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Change of Address 
It is the student’s responsibility to maintain current and up-to-date mailing address, e-mail and 
contact information on the records of Sacred Heart in order to receive pertinent mailings, including 
Tuition and Education Credit Certificates. Address changes and updates to contact information may 
be completed by contacting the Registrar’s Office. 
 
E-mail Accounts 
At the time of first registration at Sacred Heart, students are issued a Sacred Heart e-mail account. 
The Sacred Heart e-mail account is considered the official e-mail account and will be the only e-mail 
account used to communicate with students for academic and administrative purposes. Students are 
responsible for ensuring that they monitor and maintain their Sacred Heart e-mail account and must 
ensure that e-mail is accessed, read, and acted upon in a timely fashion. Students should be aware 
that e-mails from non-Sacred Heart accounts will not be considered official. 
 
Cross-listed Courses 
Some courses are cross-listed; that is, they are offered jointly by two or more departments. Cross-
listed courses may not be double-counted in order to fulfill degree requirements. For example, if a 
Religion and Theology course is cross-listed with Catholic Studies course it may be counted for 
credit as a Religion and Theology course or as a Catholic Studies course but not as both. 
 
Course Credit Value 
Each course number is followed by a letter suffix which denotes the credit value of that course. 
 
Suffix Credit Value 
H = 0.5 or half-credit 
Y = 1.0 or full-credit 
C = 1.5 credits 
D = 2.0 credits 
 
Course Syllabuses 
Each course has a syllabus which includes the method of assessment and the grading scheme. 
The instructor reviews the syllabus with students at the first class in the course. Any 
change thereafter in the grading scheme must be agreed to in writing by all students present at a 
subsequent class; at the class immediately following that one, the revised section of the syllabus 
must be posted or otherwise communicated. 
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GLOSSARY OF ACADEMIC TERMS 
 
Degree 
In the Province of Ontario, a degree is a credential conferred by public and private post-secondary 
institutions, under the auspices of the provincial Ministry of Training, Colleges and Universities.  
At Sacred Heart of Peterborough, a degree program consists of a total of 20.0 credits. 
 
Credit 
A credit is a measure indicating the relative weight assigned to a particular course. A credit can be 
obtained in a number of ways, for example, by successfully completing a 1.0-credit course or two 
half (0.5) credit courses. In the program and course descriptions, the following designations are used 
in the course code:  
Credit or full-credit: Y 
Half-credit (0.5): H  
 
Course 
A course is a single unit of study within a given program that is identified by a unique code 
indicating the relevant program. (Refer to Course Description Definitions for information 
concerning all related definitions.)  
The weight or value of a course is defined as follows: A course that consists of three contact hours 
per week for a total of 36 hours is equivalent to a 0.5 credit course. A course that consists of three 
contact hours per week for a total of 72 hours is equivalent to a 1.0 credit course. See the section on 
Credit Weight for further details.   
 
Program 
A program is a group of courses, generally a combination of required or specified courses together 
with elective courses, which leads to a degree. 
 
Honours Bachelor of Arts (B.A.) Program 
An Honours degree at Sacred Heart signifies completion of academic study in an area of 
concentration, usually acquired over a period of four years, measured as a minimum of 20.0 credits. 
 
Requirements for an Honours Bachelor Degree 
1. An academic status of Good Standing, defined as a cumulative average of at least 60%. 
2. Requirements for specific programs as outlined in the literature published by the Academic 
Programs of Sacred Heart College. 
3. At least 3.0 credits, with a grade of 65% or higher, leading to an Honours degree. 
4. No more than 7.0 1000-level credits. 
5. A minimum grade of C (65%) in a required introductory course for the degree, if there is one. 
6. A maximum of 1.0 credit with a D grade (50 to 59%) in Honours program courses or in a minor. 
 
Major 
A primary area of concentration within an Honours program, requiring a sequence of at least 10.0 
credits in one program area as specified in the program description 
 
 
 

http://www.wlu.ca/calendars/section.php?cal=1&s=319&ss=1369&y=37
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Minor 
A secondary area of concentration within an Honours program, requiring a sequence of at least 5.0 
credits in one subject as specified in the program description. 
 
Course Description Definitions 
 
Course Code 
The course code consists of three letters followed by four digits ending with a capital letter 
indicating the credit-weight of the course. 
 
Course Description 
The first line of the course description, the course information line, contains the program code and 
course number, the course title and the course weight. The credit weight may be followed, if deemed 
appropriate, by an abbreviation (F: Fall term, W: Winter term, S: Summer term) indicating the 
term or session in which the course is taught. The course information line is followed by a brief 
description of the content of the course (more information is available from the Program Office) 
and may end with a statement that the course is cross-listed in another academic program. The 
description is followed, where applicable, by a prerequisite, co-requisite or credit exclusion 
statement. 
 
Contact Hours 
A unit measure of the length of a course and time spent interacting with the instructor; typically a 
combination of lectures or lectures and seminars. Any deviation from the normal number of three 
contact hours per week for a course will be noted in the course description.  
 
Credit Weight 
The credit weight is the relative value assigned to the course. The weight or value of a course is 
defined as follows: a 1.0 credit (or full-credit) course normally consists of 72 hours of contact time, 
typically acquired at the rate of 3 contact hours per week. A 0.5 credit (or half-credit) course consists 
of 36 hours of contact time, typically acquired at the rate of 3 contact hours per week. Please note 
that courses may be taught over other periods of time than these, and notice of such will be made in 
the course description as applicable. 
 
Definition of Year 
A student’s progress towards a degree is measured in terms of credits passed rather than years of 
study completed. Where it is necessary or helpful to equate credits passed with years of study, the 
following table may be used: 
 
Credits Completed Year Equivalent 
1: 4.5 or fewer credits 
2. 5.0 to 9.5 credits 
3. 10.0 to 14.5 credits 
4. 15.0 credits or more 
 
 
 
 
 

http://www.wlu.ca/calendars/glossary.php?cal=1&g=343&y=37
http://www.wlu.ca/calendars/glossary.php?cal=1&g=343&y=37
http://www.wlu.ca/calendars/glossary.php?cal=1&g=345&y=37
http://www.wlu.ca/calendars/glossary.php?cal=1&g=336&y=37
http://www.wlu.ca/calendars/glossary.php?cal=1&g=346&y=37
http://www.wlu.ca/calendars/glossary.php?cal=1&g=366&y=37
http://www.wlu.ca/calendars/glossary.php?cal=1&g=341&y=37
http://www.wlu.ca/calendars/glossary.php?cal=1&g=353&y=37
http://www.wlu.ca/calendars/glossary.php?cal=1&g=345&y=37
http://www.wlu.ca/calendars/glossary.php?cal=1&g=343&y=37
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Final Examinations 
Scheduling 
No in-class tests or final examinations which are worth more than 10% of the final grade may be 
held during the last two weeks of classes in the Fall or Winter term. In the Summer session the 
period during which in-class tests and examinations may not be held is the last two weeks for 12-
week courses and the last week for 6-week courses. 
 
The examination schedule is designed to avoid conflicts and to ensure that no student writes 
more than twice within a 24-hour period. Students who have added courses after the examination 
schedule has been produced may be expected to write more than twice within a 24-hour period. 
 
In the case of take-home examinations or tests, the instructor assigns a submission date that must 
occur before the end of the examination period. 
 
The writing time allotted is the same for all students in a course (with the exception of students 
registered with the Registrar’s Office as needing accommodation). 
 
Students who wish to observe cultural or religious holidays during an examination period must 
normally notify the Office of the Registrar in writing by the final Friday in September (refer to 
Sacred Heart Diary dates). If it is possible, scheduling will be adjusted to accommodate these dates. 
If it is not possible, students must submit a written request to their instructors for alternative 
arrangements, explaining the reason for the request and including supporting documentation. 
Examinations and tests for students with disabilities who require disability-related supports (e.g., 
extra time or other assistance) are available. All requests must be made through the Registrar’s 
Office at least two weeks before the examination or test, and must be supported by 
appropriate documentation from a qualified health care diagnostician.  
 
Student Identification 
Students must bring appropriate photo identification to all examinations. Identification must be 
visible to the Examination Invigilator.  
 
Missed Examinations 
Students who miss an examination for reasons beyond their control should consult with their 
instructor immediately about the possibility of alternate arrangements. If such arrangements are not 
possible, students may petition for aegrotat standing.  
 
Unsatisfactory Examination Results 
There are no supplemental examinations. The only options available to students who are dissatisfied 
with the result of an examination are to appeal the final grade in the course or to repeat the course. 
 
Student Access to Graded Examination Papers 
Graded examination papers are the property of Sacred Heart and are not intended to be available 
to students. They may be seen by students only if a formal appeal of a final grade has been 
unsuccessful. Requests to see an examination paper must be made in writing to the Office of the 
Registrar. There is a fee for each request. 
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Grades and Grading Schemes 
Courses are graded on a percentage scale, except for courses taken under a pass/fail option. 
Averages are calculated using the percentage grade assigned to the student for each course. 
 
Numerical Equivalents of Letter Grades 
A+ 90-100% 
A 85-89% 
A- 80-84% 
B+ 77-79% 
B 73-76% 
B- 70-72% 
C+ 67-69% 
C 63-66% 
C- 60-62% 
D+ 57-59% 
D 53-56% 
D- 50-52% 
F  0 – 49% 
 
The following grades may also be used, but do not affect a student’s average: 
AG – Aegrotat Standing 
AUD - Audit 
INC – Incomplete - Has permission to complete 
INP – In Progress 
NGR – No Grade Reported 
NTE – Nothing to Evaluate* 
PRE – Pre-registered 
WD – Withdrawn 
PASS 
FAIL 
* In cases where a student has registered for a course, but did not attend and/or submit work 
for evaluation, a grade of NTE (Nothing to Evaluate) will be assigned. A NTE grade carries the 
percentage value of zero and will be used in Assessment of Academic Standing. 
 
Auditing Courses 
A student may register to audit some courses at Sacred Heart College. Permission of the instructor is 
required; it is the student’s responsibility to obtain permission from the course instructor to audit. 
Not all courses can be audited. Courses taken for audit will not count for credit towards the 
student’s degree program, nor will the student be allowed to write final examinations or receive 
grades for courses which are audited. Courses which are audited will be recorded on the student’s 
transcript and the term “AUD” will appear in lieu of a grade. Audit courses are not considered in 
calculating full-time or part-time status; audit courses will be considered for overload criteria. 
 
Grading Criteria 
The final grade in a course is based on at least some of the following criteria: in-term oral 
and written work, in-term or mid-year tests or examinations, final examinations, practica and 
community-based projects. No final examination is worth more than 50% of the final grade. 
Instructors are encouraged not to base final grades entirely on tests and examinations. 
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Course Repeats 
Students may repeat a course twice (three completions in total when the original attempt is 
included). All attempts will appear on the students’ academic records, but no more than one 
attempt will be assigned credit. The attempt with the highest grade will be used to determine the 
cumulative average.  
 
Official Final Grades 
Final grades are official 30 days after they have been released by the Office of the Registrar. If 
errors in the calculation or recording of grades come to light after the grades have been released, 
all affected grades may be recalculated and raised or lowered with the approval of the appropriate 
Dean. However, this process must be completed, and corrected transcripts must be issued, before 
the 30-day period has passed. Instructors and/or departments are not permitted to release final 
grades. Final examination marks can be released to students only after final grades have been 
released by the Office of the Registrar. There is no time limit to reopen a grade in a case of 
academic dishonesty. 
 
Student Access to Records – Guidelines 
Students have the right to inspect their own official record, with the exception of evaluations and 
letters of reference supplied to Sacred Heart with the understanding that they be kept confidential. 
Students have the right to request that erroneous information contained in their records be 
corrected and that recipients of any information found to be in error be advised of the correction. 
Students wishing to inspect their record must make an appointment with the Registrar. 
Upon written request to the Registrar's Office, students whose fee account shows no outstanding 
balance may request to have an official transcript of their record of studies at Sacred Heart sent to a 
third party. Documents pertaining to a student's achievement at another institution, which may have 
been received by Sacred Heart, will not be released or redirected. 
 
Transcripts 
Copies of official grade transcripts will be issued only at the written request of the student. 
 
Ordering Transcripts 
Transcripts may be ordered in person at the Office of the Registrar, by signed email, or by signed 
letter. 
Requests must be accompanied by the following information: 
1. Full name when registered as a student, and current name (if different) 
2. Sacred Heart student number and the program in which the degree has been pursued 
3. Current mailing address and a daytime telephone number 
4. Number of transcripts required 
5. The complete name and address of where the transcript is to be sent 
6. Payment information 
7. Signature 
 
Picking up transcripts 
If someone other than the student is required to pick up the transcript, the student must give that 
person a signed authorization identifying the person and indicating that the person is authorized to 
pick up the transcript. Photo identification will be required. 
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Payment 
A fee must be paid for each copy of a transcript. The Office of the Registrar accepts cheques 
(payable to Sacred Heart College). All payments for transcripts must be paid at the Registrar’s 
Office.  
 
Retention of Grades 
Final course grades are retained for a minimum period of 75 years as part of student transcripts. 
Examinations, final projects/assignments (includes examination answer booklets and other 
evaluation elements which have not been returned to registrants) are retained for twelve months and 
then shredded. 
 

GRADUATION AND CONVOCATION 
 
For students to graduate, the Registrar’s Office must confirm that they have successfully completed 
the academic requirements for their degree. Once students have graduated and are free of all 
financial obligations to Sacred Heart, they are eligible to receive official transcripts, noting the 
successful completion of their degree, and to receive their degree. 
In the year in which they intend to graduate, students must submit an Application to Graduate 
form to the Office of the Registrar. 
The Office of the Registrar will assess whether the students are enrolled in the courses required to 
complete the academic requirements for their degree, and will inform the students by e-mail of the 
result of this assessment. See the Important Dates section of this Calendar for deadlines. 
Only those students who have completed the academic requirements for their degree prior to 
convocation are allowed to participate in the convocation ceremony. 
Students who have successfully completed the academic requirements for their degree, but 
who are not free of financial obligations to Sacred Heart, may participate in the Spring convocation 
ceremony but will not receive their degree until their financial obligations are met. 
Students who have successfully completed the academic requirements for their degree too 
late for the Spring convocation ceremony will have their names submitted for the next appropriate 
Convocation and receive their degree, provided they are free of all financial obligations to Sacred 
Heart.  
 

DIFFICULTIES WITH COMPLETION OF COURSE WORK 
 
Incomplete Standing 
Incomplete standing permits students to prearrange with their instructor to submit any remaining 
work in a course by a specified date after the end of the academic session. Failure by students to 
organize their workload is not considered adequate grounds for incomplete standing. A petition 
for incomplete standing must be made to the instructor, and approved by the chair, before the 
department or program deadline (if there is one), but in any case before submission of final 
grades to the Office of the Registrar. 
The instructor specifies the deadline for submission of outstanding work and the grade which 
will be assigned if the deadline is not met. The latest possible deadlines for the submission of 
outstanding work are: 
• February 28, 2018 for courses completed in the 2017 Fall term 
• June 30, 2018 for courses completed in the 2017-18 Winter term 

 



31 
 

Aegrotat Standing 
Overview: When medical issues interfere with a student’s ability to complete a course, every effort 
must be made to find alternative arrangements to allow the student to complete the course 
requirements. Such arrangements include: extending deadlines and rescheduling tests and 
examinations. In those very rare cases where medical issues make it impossible for students to 
undertake even these alternative ways to complete their course work, they may apply for Aegrotat 
Standing. 
 
Eligibility: The student must have completed at least 60% of the required course work and have a 
passing average for the completed work. The student must provide written medical documentation 
about the medical issue itself and the student’s inability to complete the course work even with 
alternative accommodations. 
 
Procedure: The student will contact the Office of the Registrar and complete the Request for 
Aegrotat Standing form. The student must supply the relevant written medical documentation. The 
decision to grant Aegrotat Standing will reside with the Dean of Studies who will consult with the 
Committee on Academic Appeals as needed. 
 
If the request for Aegrotat Standing is granted, AEG will appear on the student’s transcript in the 
grades column and the appropriate credit will be noted in the credit column. No letter or numercial 
grade will be assigned and the course will not be factored into the student’s overall average. 
 

Late Withdrawal 
Late withdrawal is granted to students who have missed the deadline for withdrawal from 
courses without academic penalty but, for reasons judged to be compelling, have been unable 
to complete their course work. A petition for late withdrawal should be made to the Committee on 
Student Petitions as soon as possible and normally before the end of the academic session. 
 

ACADEMIC STATUS 
 
Assessment Average 
A student’s academic status is determined by a session average and/or by a cumulative average (see 
below). The initial assessment average is calculated at the end of the academic session in which 
students have completed a minimum of three full-course equivalents for which grades have 
been assigned. Thereafter, the cumulative and session averages are calculated at the end of each 
academic session. Transfer credits are not included in the cumulative average or assessment. 
 
Session Average 
The session average includes all courses in the current session (Fall/Winter or Summer) for which a 
grade has been assigned. 
 
Cumulative Average 
The cumulative average includes all courses for which a grade has been assigned and excludes 
lower grades of courses that have been repeated. Cumulative average is used for the purposes of 
determining a student’s eligibility for the President’s and Dean’s Honour Rolls. 
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Categories of Academic Status 
There are five categories of academic status: (1) Good Standing, (2) Probation, (3) Conditional 
Probation, (4) Academic Suspension and (5) Suspension – Academic Dishonesty. 
 
Good Standing 
Students are in Good Standing if their cumulative average is at least 60%. 
 
Probation 
Students are placed on Probation if their cumulative average is 50–59.9% or if they are returning 
from Academic Suspension. 
– If the student’s cumulative average is 60% or higher upon the next assessment, Probation is 
lifted. 
– If the student’s session average is above 49.9%, but his or her cumulative average is below 
60% upon the next assessment, the student will continue on Probation. 
 
Conditional Probation 
Students who have been granted a petition against suspension by the Committee on Academic 
Petitions will have an academic status of Conditional Probation for one calendar year. The student’s 
status will be reviewed at the conclusion of each session (August for Summer courses, April for 
Fall/Winter courses). Students must achieve a minimum session average of at least 50% for courses 
completed in the Summer session (if applicable) and the Fall/Winter session or Suspension will be 
re-imposed. If at the end of the Conditional Probation year the cumulative average is above 49.9% 
but less than 60%, Probation is in effect. 
 
Academic Suspension 
Students are suspended from Sacred Heart if their cumulative average is less than 50%. 
• First Academic Suspension: Students are suspended from Sacred Heart for one calendar year. 
• Second Academic Suspension: If a student is suspended a second time, the student will be 
suspended from Sacred Heart for one calendar year. 
• Debarment: If a student is suspended a third time, the student will be debarred from Sacred Heart 
for a minimum of three calendar years. 
For readmission to Sacred Heart after a second Academic Suspension or Debarment, students 
must provide persuasive evidence that they are ready and able to complete a degree program. 
 
Suspension – Academic Dishonesty 
Students may be placed on suspension by the Dean of Studies for repeated violations of the 
Academic Integrity Policy. Appeals of the Dean’s decision should be made to the Special Appeals 
Committee. Students seeking support with an appeal should seek advice from faculty members. 
There is no time limit to reopen a grade in a case of academic dishonesty. 
 
Continuing Post-Secondary Studies During Academic or Non-Academic Suspension 
Students who are on suspension will not be awarded transfer credits for the duration of an 
academic or non-academic suspension from Sacred Heart College. Studies completed at another 
postsecondary institution during the term of suspension may be considered as a basis for re-
admission to Sacred Heart, but will not be eligible for transfer credit consideration. 
 
Procedures for Students on Probation or under Academic Suspension 
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Students who are placed on academic suspension may petition the Committee on Academic 
Petitions to have their status reconsidered. If the petition is successful, they will have their academic 
standing changed to Conditional Probation.  
 
Students are reminded that submitting false or misrepresentative medical certificates or other 
documentation in support of requests for concessions on academic work or deadlines is considered 
to be cheating under the Policy on Academic Integrity. Offences will be dealt with by following 
procedures set out in the Academic Integrity Policy. 

Missed Term Work and Absence from Examinations – Policies and Procedures  
Sacred Heart College has specific policies on missed term work and student absences from  
midterm and final examinations. These policies are in place to ensure that incapacitated students are 
not disadvantaged, and to ensure that all students are treated fairly.  
  
This section outlines how Sacred Heart applies these policies to students in undergraduate programs.  
  
Term Work and Midterm Examinations  
When a student is unable to hand in an assignment (or other term work) on time or is absent for   
a midterm examination, the student may apply for an excused absence. Students should contact their  
instructor as soon possible, having regard to the circumstances. If students fail to notify  
an instructor of their request for an excused absence within a reasonable period of time, the  
instructor may deny the request unless the students provide a legitimate reason for the delay.  
The following are examples of conditions that would justify consideration for an excused absence:  
• Illness  
• Domestic Affliction  
• Religious Obligation 
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ACADEMIC PETITIONS AND APPEALS POLICY 

 

PREAMBLE: 

 

On occasion, particular academic regulations (e.g., restrictions regarding course load, or degree 

requirements for a particular major) may hinder the education of a student at Sacred Heart. In such 

cases it is desirable that a mechanism should be available for relaxing such regulations. Also, there 

are times when a student might for just cause need a waiver of an academic deadline, and again a 

mechanism for dealing with such cases should be established. Finally, there may be cases where a 

student wishes to protest a particular grade or other decision affecting the student’s academic record, 

and again appropriate means of lodging such a protest ought to exist. 

 

POLICY: 

 

Students who are experiencing difficulty in completing course work, have concerns about grades 

they have received, or who have been disadvantaged by academic regulations or degree requirements 

have the option to submit an appeal or petition. 

 

Academic appeals and petitions involve a student’s academic record, not financial transactions. A 

successful academic petition does not automatically trigger a financial appeal or review of a student’s 

financial responsibilities to the University. For further information concerning the financial appeals 

process, consult the Financial Appeals Policy and the Registrar’s Office. 

 

Under this policy, the following definitions apply: 

 

Appeals are requests for reconsideration regarding grades in term work, final grades, penalties for 

academic dishonesty, or decisions made concerning recent petitions. 

 

Petitions are requests for the waiver of an academic regulation, degree requirement or academic 

deadline, due to which a student has experienced undue hardship or disadvantage. 

 

PROCEDURE: 

 

The petitions process involves staff in the Office of the Registrar, the student’s Academic Advisor 

and the Committee on Academic Petitions (CAP). 

 

The Committee on Academic Petitions consists of the Associate Dean of Studies (who acts as 

Chair), 3 faculty members and 2 student members. The CAP meets regularly to consider petitions. 

Students who submit a petition do not appear before the Committee. 

 

 



35 
 

1. PETITIONS FOR LATE ADDITION OF COURSES AND COURSE OVERLOADS 

 

For late addition of a course or permission to take a course overload, the student completes the 

Petition for Late Add or the Course Overload Request Form, attaches the necessary documentation 

and/or statement of grounds, and submits the petition package directly to the Office of the 

Registrar. 

 

Students enrolling in credits in addition to the normal full-time load are reminded that they are fully 

responsible for doing so and are cautioned against possible academic difficulties. 

 

i. Definition of Course Overload 

 

For the Fall or Winter Term: enrolment in more than 2.5 credits (or equivalent) per term. 

For the Summer Term: enrolment in more than 1.0 credits (or equivalent) per term. 

 

ii. Overload Not Requiring Petition 

 

Students with a grade of 70% or higher may take an overload of .5 credits per term without petition, 

through the normal course registration process. 

 

iii. Overload Requiring Petition 

 

Students with grades lower than 70% who would like to take an overload must go through the 

petition process involving the Course Overload Request Form. 

 

Students with grades of 70% or higher who would like to take an overload beyond .5 credits must go 

through the petition process involving the Course Overload Request Form. 

 

iv. Cases Where Normal Maximum Course Load Does Not Apply 

 

Maximums do not apply where a program’s planned curriculum requires that students take an 

additional load. 

 

2. ALL OTHER PETITIONS AND APPEALS 

 

i. The student’s Academic Advisor and student discuss the situation and determine if a petition is the 

appropriate procedure. 

 

ii. The Student fills out the petition form, assembles documentation and meets with the Academic 

Advisor to discuss the petition. 
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iii. The Academic Advisor reviews the documentation, ensures all supporting documentation is 

included, discusses the petition with the student and forwards it to the Office of the Registrar. (The 

student is strongly advised to keep a copy of the entire package for his or her records.) 

 

iv. Staff in the Office of the Registrar process the petition, either approving it administratively in 

accordance with established practice or referring it to the Committee on Academic Petitions. 

 

v. Staff in the Office of the Registrar will notify the student by email and/or regular mail of the 

outcome of the petition. 

 

vi. If the petition is denied, the student may consider appealing the decision to the Special Appeals 

Committee through the Office of the Principal. All decisions of the Special Appeals Committee are 

final. 

 

3. SUPPORTING DOCUMENTATION 

 

i. Documentation verifying the circumstances outlined in the petition or appeal letter must be 

provided at the time the petition or appeal is submitted. Failure to submit appropriate supporting 

documentation could result in the denial of the petition or appeal. Personal documentation 

submitted in relation to a petition or appeal will be held in confidence. 

 

ii. Students may present different types of supporting documentation for their petition or appeal, in 

accord with the nature of the petition or appeal. 

a) Petitions or appeals resting on medical grounds must include an attending physician’s 

statement or a statement from a counselling service. Only original documentation is acceptable. 

The forms are to be completed and signed by the physician or counsellor. 

b) Petitions or appeals resting on non-medical grounds must include whatever documentation 

is appropriate: death certificates, obituary notices, automobile accident reports, 

airline/train/bus tickets, receipts for emergency travel, letters of explanation from employers or 

lawyers, etc. 

c) Late withdrawal or retroactive withdrawal petitions must include a Course Performance 

Summary obtained from the Instructor (or department Chair if the Instructor is not available), 

providing details of that student’s attendance in the course, work completed and grades 

assigned (if any). 
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4. SUMMARY TABLE  

 

PROCEDURES FOR ACADEMIC APPEALS AND PETITIONS 

 

Type of Appeal or Petition Description and Process 

Grade Appeal – Course Work • You are dissatisfied with the grade you 
received on term work 

• Familiarize yourself with the appeals policy 
and deadlines of the department or program 
involved. 

• Contact the course instructor to discuss your 
grade. 

• If you are still dissatisfied, contact the Dean 
of Studies. 

Grade Appeal – Final Mark • You are dissatisfied with the final grade you 
received in a course 

• Submit a Final Grade Appeal through the 
Office of the Registrar and pay a fee of $30 

• Refer to the Sacred Heart Academic Calendar 
regarding deadlines for filing a Grade Appeal 

Request for Incomplete 
Standing 

• You are unable to complete your course work 
by the end of term due to circumstances 
beyond your control (usually medical reasons) 

• Contact your course instructor to work out 
arrangements for completing course material 
after the normal deadlines. 

• Final approval for the arrangements is 
granted by the Dean of Studies. 

• Be prepared to provide appropriate medical 
or other documentation. 

• The arrangements must be confirmed before 
final grades are submitted. 

Request for Aegrotat Standing • You completed all course work with a passing 
average but are unable to write the final exam 
(usually for medical reasons) 

• Complete the Request for Aegrotat Standing 
form and submit it to the Office of the 
Registrar. 

• Be prepared to provide appropriate medical 
or other documentation. 

Course Overload • You wish to take a course overload 
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• Review the criteria for overloads to determine 
if you are eligible. 

• If you are not eligible, you have the option of 
submitting a petition for exemption from 
overload regulations. Complete and submit a 
Course Overload Request Form to the Office 
of the Registrar. Your Academic Advisor 
does not need to review this type of petition. 

Petition for Late Add • You wish to register in a course after the 
published deadline 

• Complete the Petition for Late Add and 
submit it to the Office of the Registrar. Your 
Academic Advisor does not need to review 
this type of petition. 

Petition for Late Withdrawal • You missed the deadline for withdrawal from 
a course but are unable to complete the 
course work 

• Complete the Petition for Late Withdrawal. 
• Make an appointment with your Academic 

Advisor to review and discuss your petition. 
• Note: This petition applies to academic 

considerations only. Please contact the Office 
of the Registrar for procedures around 
possibly recovering fees. 

Petition of Academic 
Suspension 

• You wish to appeal your academic suspension 
from the University 

• Complete the Petition of Academic 
Suspension. 

• Make an appointment with your Academic 
Advisor to review and discuss your petition. 

Petition for Exemption to 
Letter of Permission 
Regulations 

• You wish to take a course on a Letter of 
Permission but do not meet the University 
regulations 

• Complete the Petition for Exemption to 
Letter of Permission Regulations. 

• Make an appointment with your Academic 
Advisor to review and discuss your petition. 

Petition for Exemption to 
Degree Requirements 

• You are unable to complete the university 
degree regulations and are therefore ineligible 
to graduate 
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• Complete the Petition for Exemption to 
Degree or Academic Regulations. 

• Make an appointment with your Academic 
Advisor to review and discuss your petition. 

Petition for Exemption to 
Academic Regulations 

• You wish to appeal an academic regulation 
• Complete the Petition for Exemption to 

Degree or Academic Regulations. 
• Make an appointment with your Academic 

Advisor to review and discuss your petition. 

Special Appeal • You are dissatisfied with the results of an 
appeal or petition 

• Contact the Registrar’s Office for 
information. 

 

Please note that these are just examples, and there are many circumstances where a student has been 
legitimately prevented from attending a midterm examination or completing term work. Instructors 
should use common sense and compassion in deciding whether circumstances justify granting an 
excused absence.  
  
Excused absences are not automatic and, in the case of term work or midterm examinations, are at 
the discretion of the instructor. Instructors may request documentation from students to support 
the request. There are many forms that this documentation can take depending on the reason for the  
absence (e.g. police report, death notice, court documents). However, if the reason for absence is  
medical, and if students have seen their doctor for medical reasons, they may provide a medical note 
to support their request. In the absence of a medical note or when the reason is something other 
than illness, instructors should rely on their discretion in deciding whether to require students to 
provide this level of documentation and should contact the Office of the Dean of Studies if they 
have any concerns. It is also important for both students and instructors to understand that any 
student who applies for or obtains an excused absence by making false statements will face further 
consequences that may affect their progress in the course in question.   
 
Instructors who do have concerns about whether the nature of a request is a legitimate reason for  
an excused absence should ask for supporting documentation, and deny the request if they believe 
the student is not telling the truth, or if the reason for the absence is not acceptable. Students who 
wish to appeal a refused excused absence may submit an Appeal of Academic Regulation (see the 
Sacred Heart Policy on Academic Petitions and Appeals in the Academic Calendar for further 
details).  
The following are examples of unacceptable reasons for an excused absence:  
• Vacations  
• Weddings  
• Travel Arrangements  
If the instructor has decided that an approved absence should be granted, he or she has the  
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discretion to decide how the missing midterm examination or term work will be made up. The 
instructor has a number of choices:  
  
 An equivalent examination or assignment could be required. Alternatively, the weight of the missing 
work could be transferred to the final examination. Also, an alternate form of the final examination 
could be required that would include material covered on the missing midterm examination.  
  
Where missing term work or midterm examinations include any practicum, physical activity or other 
practical component, the Instructor will confer with the Office of the Dean of Studies for guidance 
on how to make up the missing work.  
  
If instructors have questions or concerns about the process of whether or not a student should be  
granted an excused absence from a midterm examination, they are urged to discuss the matter with 
the Dean of Studies.   
  
Final Examinations  
In regard to final examinations, instructors can neither give permission to a student to miss the 
examination nor grant a request for a rescheduled final examination. Students are encouraged to 
check examination schedules prior to making travel or event plans. The decision to grant a 
rescheduled final examination can only be made by the Office of the Dean of Studies. The 
previously mentioned acceptable and unacceptable reasons for an excused absence also apply in this 
situation. For example, a student cannot expect to ask to miss the writing of a final examination or 
request a rescheduled final examination due to travel arrangements or being on vacation.  
 
When a student is absent from a final examination for a legitimate reason (e.g. illness or  
domestic affliction), the student must apply to the Registrar’s Office for a rescheduled  
final examination. Instructors will be contacted by the Registrar’s Office to provide information  
concerning students’ requests for rescheduled final examinations. This is regarded as an important 
step in the process as instructors often have valuable information about students and their 
performances to date which can assist in the decision making process.  
 
If a student has missed a final examination and has applied for a rescheduled examination, 
instructors are to enter INC on the final grades form. If the student is granted a rescheduled final 
examination, the Registrar’s Office will forward a Results of Rescheduled Examination form to the 
Instructor. The instructor will then schedule the rescheduled final examination and enter the final 
grade on the Results of Rescheduled Examination form. The form will be returned to the Registrar’s 
Office and the change will be made to the student’s transcripts.  
 
In the case where students are refused a request for a rescheduled final examination, they may make 
an appeal to the Special Appeals Committee through the Office of the Principal (see section on 
Academic Appeals and Petitions in the Academic Calendar). In the case where students fail to write  
the rescheduled examination, they may apply for Aegrotat Standing (see the section, “Difficulties 
with Completion of Course Work” in the Academic Calendar for further details).  In the absence of 
these applications and/or their failure, the student’s final grade will be the student’s earned grade 
based on the work completed in the course by the date that grades are due..  
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It is important that students keep themselves informed of the progress of their request for a  
rescheduled final examination  and, if their request is approved, contact their instructor to confirm 
the date and time for the writing of the rescheduled examination.  
 

ACADEMIC INTEGRITY POLICY 
 
PREAMBLE: 
 
Academic integrity is a cornerstone of the development and acquisition of knowledge and is a 
central community value of Sacred Heart College. It is essential to maintaining Sacred Heart’s 
academic standards and reputation, and it is a condition of continued membership in the Sacred 
Heart learning community. All members of the Sacred Heart community share the responsibility for 
the maintenance of academic integrity. 
 
POLICY: 
 
The academic integrity policy of Sacred Heart is set forth below, in the following Parts: 
 
    I: Application and Definitions 
   II: Penalties for Academic Offences in Course Work, Tests or Exams 
  III: Procedures for Determination of Academic Dishonesty in Course Work, Tests and Exams 
  IV: Procedures for Determination of Academic Dishonesty in Applications to Sacred Heart 
   V: Procedures for Dealing with Conflict of Interest 
  VI: Other Procedures and Regulations 
 VII: Review of Policy 
 
PART I: APPLICATION AND DEFINITIONS 
 
I.1. APPLICATION 
 
This policy applies to students registered in courses at Sacred Heart College. It is expected that this 
policy will be implemented with discretion and compassion following a thorough examination of the 
pertinent circumstances. 
 
I.2. DEFINITIONS 
 
i. Academic Integrity. All members of the Sacred Heart academic community share the responsibility 
for its academic standards and reputation. When students submit work for academic evaluation and 
credit, they imply that they are the sole authors of the work. Clear and careful attribution of the 
words and ideas of others is an essential part of academic scholarship. Academic honesty is a 
cornerstone of the development and acquisition of knowledge and is a condition of continued 
membership in the Sacred Heart learning community. 
 
ii. Academic Dishonesty. Academic dishonesty, including plagiarism and cheating, is ultimately 
destructive of the values of the Sacred Heart community. Scholarly integrity is required of all 
members of the community. Engaging in any form of academic dishonesty or misconduct in order 
to obtain academic credit or advantage of any kind is an offence under this policy. 
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iii. Plagiarism. Plagiarism is knowingly presenting words, ideas, images, data, or any other form of 
work of another person (including essays, theses, lab reports, projects, assignments, presentations 
and posters) in a way that represents or could be reasonably seen to represent the work as one’s 
own. “Knowingly” includes ought reasonably to have known. Plagiarism includes failure to 
acknowledge sources correctly and submitting materials copied from the internet without proper 
acknowledgement of the source. Draft work submitted for evaluation is subject to the same standard 
as final work. 
 
iv. Cheating. Cheating is dishonest academic conduct or attempted dishonest academic conduct 
during tests or examinations or in the preparation of any other course work or in the presentation of 
credentials for admission to Sacred Heart or one of its programs. Some common examples are: 
a) submitting one’s own original student work for credit in two or more different courses without 
the prior agreement of the instructors involved; 
b) bringing aids, including electronic aids, that have not been authorized by the instructor into an 
examination or test; 
c) impersonating another individual or colluding in an impersonation; 
d) copying from one or more other individuals or knowingly permitting one or more other 
individuals to copy from one’s test, examination paper, lab report or assignment; 
e) collaborating with one or more other individuals when collaborative work has not been expressly 
authorized by the instructor; 
f) communicating with one or more other students during a test or examination; 
g) purchasing or selling any piece of work for submission, or facilitating the selling and purchasing 
of such material; 
h) submitting purchased material as one’s own work; 
i) falsifying or tampering with results in laboratory experiments or research assignments; 
j) falsifying transcripts or tampering with documents used to make decisions about admissions to 
Sacred Heart or one of its programs; 
k) withholding transcripts or other required documents at the time of application to Sacred Heart; 
l) submitting false or misrepresentative medical certificates or other documentation in support of 
requests for concessions on academic work or deadlines. 
 
I.3. DOUBT CONCERNING DEFINITIONS 
 
Students who have any doubt as to what might be considered academic dishonesty in a particular 
course should consult the instructor of the course to obtain appropriate guidelines. 
 
PART II: PENALTIES FOR ACADEMIC OFFENCES IN COURSE WORK, TESTS OR 
EXAMS 
 
II.1. LEVELS OF OFFENCE: MAJOR AND MINOR  
 
i. The penalty for a student who has been found to have committed an academic offence will be 
based on whether the offence is minor or major. 
 
ii. In deciding whether an offence is minor or major, consideration will be given to the following 
factors: 
a) the extent of the dishonesty; 
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b) whether the act in question was deliberate and whether the student ought reasonably to have 
known that it was an offence; 
c) the importance of the work in question as a component of the course or program; 
d) the academic experience of the student; 
e) any other relevant circumstances. 
 
iii. The factors listed immediately above shall also be taken into consideration in determining penalty 
where the usual penalty provides for a range. 
 
II.2. PENALTIES 
 
Penalties for academic dishonesty shall be assigned as follows: 
 
i. First Minor Offence: 
 
The penalty for a first minor offence will be a grade of 0 on the piece of work with no opportunity 
to re-write. 
 
ii. Second Minor or First Major Offence: 
 
The penalty for a second minor offence (i.e., for two minor offences) or for a first major offence 
will be a grade of zero (0) on the piece of work with no opportunity to re-write, plus the deduction 
of marks in the course potentially down to a course grade of zero (0), plus a transcript notation (e.g.: 
62-Academic Dishonesty; 0-Academic Dishonesty). 
iii. Subsequent Offence: 
 
The penalty for any offence after two minor offences, or after a first major offence, or after a major 
offense where a minor offence is already on record, will be a period of suspension from Sacred 
Heart academic programs (academic status “Suspension – Academic Dishonesty”) ranging from one 
term to two years in addition to a 0-Academic Dishonesty in the course. 
 
iv. Further Offence After Suspension: 
 
After a Suspension, the penalty for any further offence will be expulsion from the academic 
programs of Sacred Heart. 
 
II.3. Extraordinary Circumstances 
 
The penalties above will be levied unless there are extraordinary circumstances which justify a 
different penalty. 
 
II.4. Ineligibility for Honour Rolls 
 
A student who has committed a major offence or multiple offences is ineligible for the Sacred Heart 
Honour Roll for that academic year and for the Chancellor’s Honour Roll at graduation. 
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PART III: PROCEDURES FOR DETERMINATION OF ACADEMIC DISHONESTY IN 
COURSE WORK, TESTS AND EXAMS 
 
Sections III.1–III.4 below deal with the procedure for course work; Section III.5 below deals with 
the procedure for tests and exams. 
 
III.1. INSTRUCTOR INVESTIGATES AND REPORTS 
 
If an instructor has reason to believe that a student has committed an academic offence, the 
instructor will so inform the student within a reasonable time and invite the student to meet to 
discuss the matter. The instructor will make reasonable inquiries to investigate the circumstances of 
the matter. 
 
i. Instructor Finds No Academic Dishonesty 
 
If after meeting with the student and reviewing the evidence the instructor is satisfied that no 
academic dishonesty occurred, no further action will be taken by the instructor unless new evidence 
comes to his or her attention. 
 
ii. Instructor Finds Academic Dishonesty 
If, after meeting with the student (or if the student fails to respond to the request for a meeting or 
does not attend a prearranged meeting) the instructor decides that academic dishonesty has 
occurred, the instructor will prepare a report to the Dean of Studies. The report will summarize the 
relevant facts and evidence, including the student’s version of events (if given). The report will 
additionally state whether the instructor considers the offence to be minor or major and the reasons 
why, as well as any extraordinary circumstances that are evident in the case. Copies of all supporting 
documentation will be attached to the report. The instructor will inform the student in writing that a 
report to the Dean of Studies has been prepared and that a copy has been made available for the 
student to pick up from the department office. 
 
III.2. OPPORTUNITY FOR COMMENT BY STUDENT 
 
Should the student wish to add to or clarify the information in the report, the student may send 
written comments to the Dean of Studies within seven days of the date of the report. 
 
III.3. DEAN OF STUDIES REVIEWS THE CASE 
 
The Dean of Studies will carefully review the report and comments, if any. 
 
i. Dean of Studies Finds No Academic Dishonesty 
 
If the Dean of Studies is not satisfied that academic dishonesty occurred, the Dean of Studies will 
inform the student in writing of his or her decision and no further action will be taken unless new 
evidence is brought to the Dean of Studies’ attention. 
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ii. Dean of Studies Finds Academic Dishonesty  
 
If the Dean of Studies is satisfied that academic dishonesty occurred, the Dean of Studies will make 
inquiries as to whether there is a record of any previous academic offence by the student. 
 
iii. Dean’s Response in Case of First Offence 
 
a) If there is no record on file of any previous academic offence by the student the Dean of Studies 
will decide the matter. The Dean of Studies will determine whether the offence is minor or major 
and levy a penalty accordingly. The Dean of Studies may, based on extraordinary circumstances, 
decide to levy a penalty other than the usual penalty. The Dean of Studies will send to the student an 
Academic Dishonesty Form to inform the student in writing of the decision and confirm that a 
record of the offence will be filed in the student records office and the Office of the Dean of 
Studies. 
b) In the case of a first offence, the Dean of Studies does not have authority to levy a penalty 
exceeding a grade in the course of 0 with the transcript notation “0 – Academic Dishonesty.” 
 
iv. Dean’s Response in Case of Second or Further Offence 
 
If there is already a record of one or more academic offences on file for a student the Dean of 
Studies will decide the matter. In the latter case the Dean of Studies will set out the reasons for his 
or her conclusion that a stronger penalty is appropriate. 
 
III.4. OPPORTUNITY FOR STUDENT APPEAL OF DEAN’S DECISION 
 
The student may appeal a decision by the Dean of Studies by writing to the Committee on 
Academic Petitions (CAP), Chaired by Principal of Sacred Heart, setting out the grounds for appeal 
within two weeks of receiving the Academic Dishonesty Form. The Chair of CaP will normally 
respond to the appeal within two weeks of receiving the appeal. 
 
III.5. DETERMINING ACADEMIC DISHONESTY ON TESTS AND EXAMS 
 
Where an allegation of academic dishonesty arises during a test or examination, the responsible 
invigilator will collect the available evidence and, if he or she is not the course instructor, will notify 
the course instructor, who will proceed as detailed above. 
 
PART IV: PROCEDURES FOR DETERMINATION OF ACADEMIC DISHONESTY IN 
APPLICATIONS TO SACRED HEART 
 
IV.1. ALLEGATIONS SUBMITTED TO THE DEAN OF STUDIES 
 
Where there is an allegation of falsifying, misrepresenting, or withholding records for entry into 
Sacred Heart or one of its programs, the Dean of Studies’ Office and Dean of Studies will be 
informed. 
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IV.2. DEAN OF STUDIES REVIEWS THE CASE 
 
i. Notification of Student 
 
The student will be notified in writing of the allegation and be invited to meet within a reasonable 
time. If the student does not respond to the request for a meeting or does not attend a prearranged 
meeting, the Dean of Studies will proceed to make a decision on the basis of the evidence before 
him or her. 
 
ii. Decision by Dean of Studies 
 
If, after reviewing the evidence, the Dean of Studies is satisfied that no academic dishonesty 
occurred, the Dean of Studies will inform the student in writing of his or her decision and no further 
action will be taken by the Dean of Studies unless new evidence is brought to the Dean of Studies’ 
attention. If the Dean of Studies is satisfied that academic dishonesty has occurred, the Dean of 
Studies will decide the appropriate penalty and inform the student in writing of his or her decision. 
A written record of the incident, along with the documented evidence, will be kept on file at the 
Office of the Dean of Studies (and the Registrar’s Office, if appropriate). 
 
iii. Opportunity for Student Appeal of Dean’s Decision 
 
The student may appeal the decision of the Dean of Studies by writing to the Chair of the 
Committee for Academic Petitions (CAP) and setting out the grounds for appeal within two weeks 
of notification of the Dean of Studies’ decision. The Chair of the CAP will normally respond to the 
appeal within two weeks of receiving the appeal. 
 
PART V: PROCEDURES FOR DEALING WITH CONFLICT OF INTEREST 
 
In investigations of academic dishonesty, all steps will be taken to eliminate the possibility of conflict 
of interest.  This section deal with the cases where Dean of Studies or the Principal of Sacred Heart 
may have a conflict of interest between the role of instructor and the role of adjudicator. 
 
V.1. WHERE THE DEAN OF STUDIES IS THE INSTRUCTOR OF THE STUDENT 
WHOSE WORK IS AT ISSUE 
 
If the instructor of the student whose work is at issue is the Dean of Studies, then the evaluation 
process shall be conducted by the Chair of the Committee on Academic Petitions (CAP), and the 
Dean of Studies will not serve on the Committee on Academic Petitions as it considers the case. 
 
V.2. WHERE THE PRINCIPAL IS THE INSTRUCTOR OF THE STUDENT WHOSE WORK 
IS AT ISSUE 
  
If the instructor of the student whose work is at issue is the Principal of Sacred Heart, then the 
evaluation process shall be conducted by the Dean of Studies. The Dean of Studies will serve as 
Chair of the Committee on Academic Petitions (CAP), and the Principal will not serve on the 
Committee on Academic Petitions as it considers the case. 
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PART VI: OTHER PROCEDURES AND REGULATIONS 
 
VI.1. FINAL APPEAL 
 
The student may appeal a decision of the CAP to the Special Appeals Committee (SAC) of Sacred 
Heart within four weeks of notification of the decision. The decision of the SAC is final. 
 
VI.2. PRIVACY PROTECTION 
 
In accordance with privacy legislation, personal information gathered under this policy will only be 
shared among Sacred Heart personnel on a need to know basis. 
 
VI.3. OTHER TYPES OF ACADEMIC DISHONESTY 
 
Allegations of academic dishonesty of types not covered in this policy may be made in writing to the 
Dean of Studies, who will determine the appropriate procedure to be followed. 
 
VI.4. NON-PRESERVATION OF DROPPED ALLEGATIONS 
 
If it is determined that allegations of academic dishonesty are not supported by sufficient evidence, 
no permanent record of the incident will be kept on file at Sacred Heart of Peterborough. 
 
VI.5. NON-EFFECT OF WITHDRAWAL UPON PROCEEDINGS 
 
A student’s withdrawal from a course, program, at Sacred Heart does not stay or prevent 
proceedings for academic dishonesty under this policy. Penalties for academic dishonesty 
determined under this policy will appear as appropriate on the student’s record, including the 
student’s transcript, despite any such withdrawal. 
 
VI.6. REMOVAL OF TRANSCRIPT NOTATION 
 
If a student has a notation of academic dishonesty on his or her transcript, an application can be 
made in writing to the Dean of Studies to have the notation removed from the transcript. Such 
applications may not be initiated before two years have passed. Zero grades and notations of 
suspension cannot be removed. 
 
VI.7. REPORT ON ACADEMIC OFFENCES 
 
A summary report of academic offences and penalties will be prepared by the Dean of Studies. 
 
PART VII: REVIEW OF POLICY 
 
VII.1. REVIEW OF ACADEMIC INTEGRITY POLICY 
 
This policy is subject to occasional review at the request of any member of the Academic Advisory 
Council. 
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Academic Timetable 
Please consult the online academic timetable for information on courses that will be offered in 
2017–2018 including when they will be scheduled. 
 

ADMISSIONS 
 

Degree Programs 
Sacred Heart College offers the following degree programs: 
Bachelor of Arts in Catholic Studies (Honours) 
 
This Honours degree programs is a 20-credit programs, normally requiring four years of full-time 
study. 
 

Admission Requirements 
The admission requirements have been approved by the Board of Trustees. Authority for 
interpretation of the regulations rests with the Office of the Registrar. Sacred Heart of Peterborough 
has the right to accept or reject any applicant. 
 

CANADIAN HIGH SCHOOL ADMISSION REQUIREMENTS 
 
General Admission Requirements (required for all programs): 
• Students must successfully complete the requirements for secondary school graduation.  
• A minimum average of 70% on courses considered for admission is required for admission to 
Sacred Heart. 
• A minimum grade of 60% must be obtained in English.  
 
Please note that entrance scholarships are awarded with a minimum academic average of 80%. 
 
Admission Requirements by Province and Territory 
• Ontario: ENG4U and five additional U or M courses. 
• Alberta, Northwest Territories, Nunavut: English 30 and at least four additional academic 30 or 31 
courses. 
• British Columbia and Yukon Territories:  English 12 and at least three additional academic grade 
12 courses. 
• Manitoba: English 40S and at least four Grade 12 courses at S or U level. 
• New Brunswick: English 121 or 122 and at least four additional academic Grade 12 courses. 
• Newfoundland: Ten credits at the 3000 level including English 3201 (2 credits). 
• Nova Scotia: English 12 and at least four additional academic or advanced grade 12 courses. 
• Prince Edward Island: English 621 and at least four additional 600 level academic or advanced 
subjects. 
• Quebec: CEGEP – ENG 603 plus completion of at least 11 academic courses. 
• Saskatchewan: One 30-level English plus 4 additional academic grade 12 courses at level 30. 
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Minimum Admission Requirements 
All percentages stated in these admission requirements are based on a pass mark of 50%. For 
schools operating on a pass mark other than 50%, the percentage required for admission is adjusted. 
The minimum admission requirements outlined are for general admission to the undergraduate 
degree program(s). 
 

English Proficiency Requirements 
English is the normal language of instruction and communication at Sacred Heart College. 
Therefore, an applicant whose primary language is not English, or whose previous education has 
been conducted in another language, must demonstrate a command of English sufficient to meet 
the demands of classroom instruction, written assignments and participation in tutorials and 
discussions.  
The following factors will be taken into account in assessing an applicant’s facility in the English 
language: 
• The primary language of the applicant ordinarily spoken in the home and in the workplace. 
• The duration of study and the language of instruction in secondary and post-secondary 
educational institutions. 
• The results obtained in any academic secondary and/or post-secondary courses in which a high 
standard of English is required. 
• The results of English language proficiency tests. 
 
Applicants who are determined by Sacred Heart to have insufficient experience or skills in written 
and spoken English will be required to achieve a satisfactory score from one of the following 
English language testing services: 
• TOEFL (Test of English as a Foreign Language). The minimum acceptable score for regular 
admission is 86 IBT, or 580 PBT with a minimum TWE score of 4.5 (but see gradual admission 
below). 
• CAEL (Carleton English Language Test). The minimum acceptable score is 60, with at least 60 in 
Writing Proficiency (but see gradual admission below). 
• MELAB (Michigan English Language Assessment Battery). The minimum acceptable score is 85, 
with no part below 80 (but see gradual admission below). 
• IELTS (International English Language Testing Services). The minimum acceptable score is 6.5, 
with no band lower than 6 (but see gradual admission below). 
Applicants who have results from recognized Canadian university English language testing services 
may submit their results for consideration. 
 
Please note that Sacred Heart College reserves the right to request English language proficiency 
results from any applicant whose first language is not English. 

 
Right to Deny Admission 
Completion of the minimum requirements does not guarantee admission to any course or program 
at Sacred Heart. Enrolment is limited and Sacred Heart will select the most qualified candidates for 
admission. Applicants are advised they will normally require a higher academic average than the 
published minimum. Sacred Heart reserves the right to deny admission to any candidate. Sacred 
Heart also reserves the right to refuse re-admission to candidates who have not achieved an 
acceptable academic standing. 
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Right to Offer Part-time Admission to Full-Time Applicants 
Sacred Heart College reserves the right to offer part-time admission to applicants for full-time 
studies who are not among those selected for full-time admission. All enrolment limits are subject to 
revision. 

 
Special Entry 
Applicants who do not meet the Sacred Heart’s published admission requirements but can produce 
significant evidence of a likelihood of success in an undergraduate degree program, are invited to 
apply for special entry. All applicants for special entry will be required to submit a supplementary 
application outlining academic qualifications, experience and evidence in support of their likely 
success in Sacred Heart’s programs. The Extenuating Circumstances Supplemental Application can 
be found on the College website Normally, applicants for special entry will be required to submit 
two letters of reference and will be expected to make themselves available for an admission 
interview. Individuals interested in applying for special entry are advised to contact Admissions in 
advance of making application. 
 

Mature Applicants 
Applicants who are 21 years of age or older at the time classes commence, have a high school 
diploma or equivalent, have been out of a full-time educational institution for at least two years, and 
who are not eligible for admission consideration under the other published admission requirements, 
may apply as mature applicants. 
Applicants are required to submit a supplementary application outlining academic qualifications, 
experience, reasons for wanting to study at Sacred Heart and any further evidence in support of their 
likely academic success. The Mature Student Supplemental Application form can be found on the 
College website. Applicants may be asked to provide further information and/or make themselves 
available for an admission interview.  

 
Transfer Credit Arrangements 
Transfer credit refers to the course equivalencies granted towards a program of study based 
on acceptable academic degree/diploma level course work from an accredited post-secondary 
institution. Sacred Heart College may recognize academic work completed previously at another 
accredited university or college by granting Advanced Standing or Transfer Credit, provided that the 
student’s previous studies are equivalent in their content and rigour. Advanced Standing and 
Transfer Credit may also be granted for some standardized advanced high school programs. 
Sacred Heart subscribes to the following general guidelines on the transfer of course credits, as 
adopted by the Council of Ontario Universities: 
Acceptance of transfer credits from accredited universities shall be based on the recognition 
that, while learning experiences may differ in a variety of ways, their substance may be essentially 
equivalent in terms of their content and rigour. Insofar as possible, acceptance of transfer should 
allow for the maximum recognition of previous learning experience in university-level courses. 
Subject to degree, grade and program requirements, any course offered for credit by one university 
shall be accepted for credit by another Ontario university when there is an essential equivalency in 
course content. 
In addition, Sacred Heart supports the intent of the Pan-Canadian Protocol on the 
Transferability of University Credits to develop consistent, fair and efficient systems to facilitate 
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student mobility and program completion. In consideration of the principles of the Protocol, Sacred 
Heart undertakes to ensure that all course work completed by transfer students in the first two 
years of university studies in Canada (including the final year leading to a diploma of college studies 
[DCE] in Quebec and the transfer courses offered by community colleges in British Columbia and 
Alberta) are recognized and, subject to degree, grade and program requirements are credited for 
the purpose of granting a degree provided that: 
i) the applicant is deemed admissible and has been offered admission, 
ii) a grade of 60% has been achieved in each course to be transferred and the grade is at the 
level that normally would be required of students at Sacred Heart, and 
iii) the credits earned are related to the program of study in which the transfer student will 
register, or the credits can be counted as electives in the program of study. 
 

Transfer Credit Requirements 
Courses from accredited universities are considered for transfer credit when successfully completed 
with a grade of 60% or higher. Courses from accredited colleges and institutions of technology may 
be considered for transfer credit when completed with a grade of 60% or higher. 
A grade of “P” (pass) is assigned to all transfer credits. 
Transfer credit is designated in three different ways: 
1. Assigned credit is used when there is a Sacred Heart equivalent. 
2. Unassigned credit in a subject area is used for courses without Sacred Heart equivalents, but 
which are acceptable to a program as fulfilling subject requirements toward a degree program. 
Individual programs may restrict the number of unassigned credits that may be counted toward a 
degree in that department. 
3. General elective credit is used for courses which are judged to be transferable but do not fulfill 
specific program requirements. General elective credits are expressed in terms of Scientia Humana 
elective courses. 
Advanced Standing is placement to a certain level in a subject area granted to students on admission. 
The program concerned examines the applicant’s previous work or asks him/her to take a 
placement test, and then places the applicant at a certain level in the sequence of courses in the 
program. Prerequisite status in a department means that the Sacred Heart prerequisite for a course 
will be waived to enable the student to go on to more advanced work in that discipline. 
The total number of non-Sacred Heart credits may not exceed 10.0 for an Honours degree. Specific 
degree requirements may mean that not all transfer credits awarded are applicable to a degree 
program.  
If a student transfers to a different degree program, the transfer credits assigned on admission may 
not all apply to the new degree program. It is the student’s responsibility to discuss his or her 
academic program requirements with an academic advisor and to notify the Registrar’s Office of any 
program changes. 
 

Changes to Transfer Credits 
Transfer credits are determined in accordance with the guidelines and regulations effective at the 
time the admission decision is made. Subsequent changes to guidelines and regulations will not 
affect a previously determined transfer credit assessment. Normally, once transfer credits have been 
awarded and applied to a student’s Sacred Heart academic record, they cannot be removed from that 
record. 
Requests for reassessment of transfer credits must be received by the Office of the Registrar in 
writing before the end of the first academic year of study in which the student is admitted. Students 
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can normally expect a response from the Office of the Registrar within 10 working days from the 
date the reassessment is submitted. 
 
Assignment of transfer credits for courses completed more than 10 years ago will be considered 
on an individual basis. 
 
In cases where the grading scheme for a university or community college differs from Sacred Heart 
grading scheme, and a relevant grade translation is not provided with the official transcript, grades 
will be translated into the equivalent Sacred Heart grades. Eligibility for admission and transfer 
credit will be assessed on the translated grades. 
 

Prior Learning Assessment and Recognition (PLAR) 
Sacred Heart College does not grant PLAR credits. Credits granted by another institution on the 
basis of PLAR are not transferable. Sacred Heart reserves the right to assign or not to assign transfer 
credit in any situation. 
 

Transfer Credit Eligibility, By Jurisdiction 
 
Canadian Universities. All university-level credit courses that have been completed at an 
accredited Canadian university, that are academic in content, and in which a minimum grade of 
60% has been achieved, will be considered for credit recognition at Sacred Heart College. 
 
Canadian Community Colleges and Colleges of Applied Arts & Technology in Ontario. 
Applicants who have completed at least one year (two terms) in a Canadian community college 
or an Ontario College of Applied Arts and Technology with a cumulative average of 65% will be 
considered for admission to Sacred Heart. 
Consideration will take place with reference to whatever articulation agreements and Memoranda of 
Understanding are in place at the time of application. The terms of an articulation agreement may 
supersede general transfer credit guidelines. 
Outside of an articulation agreement, individual courses and programs which are academic 
in nature will be considered for transfer credit. A minimum 60% average is required in any 
community college course to be considered for course-by-course transfer credit assessment. 
 
CEGEP. Students who have successfully completed two years of full-time study at CEGEP may 
be eligible for transfer credit to a maximum of 5.0 credits depending on the overall academic average 
or the requirements of the appropriate program at Sacred Heart. 
 
International Baccalaureate (IB). Advanced standing or transfer credit will be granted for higher 
level subjects passed with a grade of five (5) or higher. The maximum credit that will be awarded 
from an IB Diploma is 5.0 credits. 
 
Advanced Placement (AP) Program. All applicants who have completed Advanced Placement 
courses from the College Board are required to submit their examination results for evaluation. 
Advanced standing or transfer credit will be granted for most Advanced Placement courses with 
examination grades of four (4) or better, to a maximum of 5.0 credits. 
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Career Colleges. Although many career colleges may be registered with the Ministry 
of Education or the Ministry of Advanced Education and Skills Development, most offer specific 
applied or technical (non-academic) career training. Sacred Heart College does not grant transfer 
credit for programs completed at career colleges. 
 

Prerequisites for the Foundation Year Program 
There are no academic prerequisites for first-year courses at Sacred Heart once students are 
admitted to Sacred Heart of Peterborough. Students enrolled in Sacred Heart’s Foundation Year 
Program may declare their major at or before the end of their first year of study. 
 

Admissions from Secondary Institutions 
 
Canadian High Schools. Please see the General Admission Requirements of this document.  
 
International Baccalaureate (IB) program. All applicants who have completed the International 
Baccalaureate Diploma with a minimum overall score of 28 including at least three courses at the 
Higher Level will be considered for admission. English at a Higher or Standard Level is required. 
Advanced standing and transfer credit will be granted for higher level subjects passed with a grade 
of five (5) or higher. The maximum credit that will be awarded from an IB Diploma is 5.0 credits. 
Please refer to the Transfer Credits section of this document. 
 

Admissions from Post-Secondary Institutions 
Please refer also to Transfer Credit section of this document 
 
Canadian Universities 
Students applying for admission to Sacred Heart College from an accredited university 
will be considered for admission following at least one semester of study with a 65% average 
(2.5 GPA on a scale of 4.0). Admission consideration is based on a student’s overall academic 
background including secondary school results. Enrolment is limited and Sacred Heart will select 
the most qualified candidates for admission. Applicants are advised they will normally require a 
higher academic average than the published minimum. Up to 10.0 credits may be transferred toward 
an undergraduate degree program for courses completed with a minimum of 60%. 
Applicants holding a first degree may be admitted to undergraduate studies to undertake a 
second undergraduate degree. Applicants with first degrees from universities may be admitted with 
a minimum average of 65% (2.5 GPA on a scale of 4.0) and may receive up to 10.0 credits toward a 
second undergraduate degree. Applicants may not undertake a second degree in the same major or 
minor as their first degree. 
Students serving a term of academic suspension or academic debarment at an accredited 
Canadian university will normally not be eligible for entrance consideration during the period of 
suspension or debarment. 
 
Canadian Community Colleges 
Students applying for admission to Sacred Heart College from a community college  situated in 
Canada will be considered for admission following at least one semester of study with a minimum 
65% average (2.5 GPA on a scale of 4.0). Admission consideration is based on a student’s overall 
academic background including secondary school results. Enrolment is limited and Sacred Heart will 
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select the most qualified candidates for admission. Applicants are advised they will normally require 
a higher academic average than the published minimum. 
Transfer credit to a maximum of 10.0 credits may be granted based on overall academic 
background, length of program, and on the recommendations of the appropriate departments at 
Sacred Heart College. 
 
Ontario College of Applied Arts and Technology (CAAT) 
Students attending a College of Applied Arts and Technology (CAAT) will be considered for 
admission upon completion of at least one term of full-time study in an acceptable diploma 
program with an overall average of 65% (2.5 GPA on a scale of 4.0) or better. Enrolment is limited 
and Sacred Heart will select the most qualified candidates for admission. Applicants are advised 
they will normally require a higher academic average than the published minimum. 
Transfer credit to a maximum of 10.0 credits may be granted based on overall academic 
background, length of program, and on the recommendations of the appropriate departments at 
Sacred Heart of Peterborough. 

Quebec Applicants from CEGEP 
Applicants from CEGEP are required to present at least 12 academic courses. 
A minimum overall average of 65% is required. The admission average is based on all 
academic courses completed for credit. Failed courses will be taken into consideration in 
determining admission. Enrolment is limited and Sacred Heart will select the most qualified 
candidates for admission. Applicants are advised they will normally require a higher academic 
average than the published minimum. 
Students who have successfully completed two years of full-time study at CEGEP may 
be eligible for transfer credit to a maximum of 5.0 credits depending on the overall academic average 
or the recommendations of the appropriate departments at Sacred Heart College. 
 
Second Degree 
Students who have successfully completed an undergraduate degree may apply for admission to a 
second degree program. Students may not complete a second degree in the same subject area(s) as 
their first degree. 
Students who have completed an undergraduate degree at an institution other than Sacred Heart 
must apply for admission to the Registrar’s Office. Applications are available on the College website. 
Students who hold a Sacred Heart degree and wish to pursue a second degree must apply for re-
admission to the second degree program (please see below for information on re-admission 
procedures). The minimum requirements for admission to a second degree include successful 
completion of the first degree with 65% or better. As enrolment may be limited, applicants are 
advised they may require a higher academic average in order to be admitted. Note that a maximum 
of 10.0 credits may be transferred for credit towards a second degree. 
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Guidelines on Re-admission 
 
Definitions: 
Re-admission: Re-admission is the process of application by former Sacred Heart students to 
return to their studies after a voluntary or involuntary withdrawal. 
 
Voluntary Withdrawal: If students choose to discontinue their studies at Sacred Heart for 
a period of longer than 12 months, they are considered to have voluntarily withdrawn from the 
Sacred Heart. 
 
Involuntary Withdrawal: If students are required by Sacred Heart to sit out for an academic 
year (or more), then they are considered to have involuntarily withdrawn. 
Students may be required to withdraw from Sacred Heart for academic or non-academic 
reasons. Sacred Heart reserves the right to apply additional criteria and conditions for re-admission 
after an involuntary withdrawal. 
The type of withdrawal will determine the guidelines on re-admission which apply at the time of 
application to return. 

Guidelines on Re-admission following Voluntary Withdrawal 
 
Category Status prior to Re-admission 

1. A student who has not been registered for a 12-month period and has an academic status of 
“good standing” and a cumulative average of 65% over 3.0 or more credits may be admitted 
full-time or part-time (based upon student request). 

 
2. A student who has not been registered for a 12-month period and has an academic status of 

“probation” may be admitted to full-time or part-time studies based upon existing academic 
eligibility. 

 
3. A student who has not been registered for a 12-month period, who has completed fewer 

than 3.0 credits, and has no assessed academic status may be admitted to full-time or part-
time studies based upon existing academic eligibility. 

 
4. A student who has graduated with a General degree from another post-secondary institution 

and who wishes to pursue an Honours degree, who meets the requirements for continuation 
in an Honours Program, may be admitted to full-time or part-time studies (based on student 
request), and may be admitted to Honours program if his/her major is same as General) or 
to a second degree, if the major is different from the General degree. 

 

Guidelines on Re-admission following Involuntary Withdrawal 
 
Category Status prior to Re-admission 
 

1. A student who has not been registered for a 12-month period, and whose academic status is 
“suspension” will be required to sit out for twelve (12) consecutive months, following which 
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time he or she may be admitted to full-time or part-time study based upon existing academic 
eligibility. 

 
2. A student has not been registered in the previous Fall/Winter session, who has an academic 

status of “good” or “probation” but has withdrawn at the request of Sacred Heart may be 
admitted to full-time or part-time based upon existing academic eligibility. In addition they 
must provide a letter indicating the grounds on which re-admission is requested, they must 
provide certification that reasons for involuntary withdrawal have been resolved or dealt 
with so that the student’s commitment to academic success is not compromised, and they 
must fulfill all other conditions in effect at time of initial admission 

 
3. Possession of the minimum requirements does not guarantee re-admission. All applicants 

must apply and submit all appropriate documentation by the application deadlines. Students 
seeking re-admission, who have attended another post-secondary institution since their last 
session at Sacred Heart, must declare their attendance at these institutions on their 
application for readmission and must ensure that official post-secondary transcripts are 
forwarded to the Office of the Registrar for admissions consideration. 

 
Please note: Course work completed during a voluntary or involuntary withdrawal may not 
necessarily be considered for transfer credit. 
 

Guidelines on Transferring from Part-time to Full-time Status 

A student admitted on a part-time basis will become eligible for full-time studies if:  
(i) at least 3.0 Sacred Heart 0.5 credit courses have been completed. Repeated courses 

are excluded; 
(ii) a cumulative average of at least 60% has been achieved; 
(iii) there have been no failures in the most recent academic year of study. 

A letter of request must be submitted in writing to the Office of the Dean of Studies. The 
application will be considered following a review of the applicant’s final grades for the most recent 
session. The student will be notified by email of the decision in a timely manner. 
 

Visiting Students 
Students wishing to enrol in courses at Sacred Heart of Peterborough for a particular academic 
session but who are not pursuing a formal Sacred Heart credential (i.e., degree) are defined as 
Visiting students. All Visiting students are required to follow the usual admissions procedures and 
are expected to meet the same admission requirements as degree students at Sacred Heart. Visiting 
students are not evaluated for transfer credit. 
 
Letter of Permission students are Visiting students who are intending their Sacred Heart course 
work to be applied to a credential at another accredited post-secondary institutions. 
 
In addition to meeting the requirements above, students applying to Sacred Heart College on Letter 
of Permission must also submit an official Letter of Permission from their home institutions. An 
offer of admission does not guarantee registration in the courses indicated on the Letter of 
Permission. Students may be required to obtain permission from appropriate academic departments.  
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Special Students are Visiting students who are not intending their Sacred Heart course work to be 
applied to a credential at any other accredited post-secondary institution. 
 

Application Procedures 
 
Application Deadlines 
Early application is always encouraged. Please refer to the “Important Dates” section of the College 
website for specific deadlines for submission of applications and required documentation. Please 
refer to the “How to Register” section of the website.  
 
Definition of Full-Time and Part-Time Course Load 
Any student taking 3.5 credits or more in the Fall/Winter session will be considered a full-time 
student. The maximum number of credits a full-time student may take in the Fall/Winter session 
without overload approval is 5.0. The maximum number of credits a part-time student may earn in 
the Fall/Winter session is 3.0. The maximum number of credits a part-time student may earn in 
either the Fall term or the Winter term is 1.5.  
 
Application Process for Full- and Part-Time Studies 
Please visit the College website onlinefor information regarding appropriate application procedures 
for all sessions. 
 
Application Processing and Offers of Admission 
Ontario secondary school applicants who will complete their high school diploma requirements 
in June and commence university studies in September should arrange to have their transcripts sent 
to the Registrar’s office at Sacred Heart. Applicants normally will be notified of their admission 
status beginning in January for September admission. 
 
All other applicants to Sacred Heart are also required to submit original transcripts and other 
documents necessary for the assessment of their application directly to the Registrar’s office. 
Applicants will be notified of their admission status as soon as possible. Students are encouraged, 
therefore, to apply early and to make prompt arrangements for all necessary documents to be sent to 
Sacred Heart. Sacred Heart may also request an interview to assist in making an admission decision. 
 
Applicants whose primary language is not English must write a standardized English test (see 
English Proficiency Requirements) and have the results submitted directly from the testing agency to 
Sacred Heart of Peterborough. 

Documentation 
All documents must be official; in those instances where official documents in English are not 
available, certified translations will be required and should accompany the official document. 
Documents submitted with an application become the property of Sacred Heart and will not be 
returned. 
The following documents will be required for the processing of applications for admission: 
 
For Admissions from Secondary Institutions 
• An official copy of the appropriate secondary school transcript. 
• Official reports of any standard tests written (e.g., TOEFL, CAEL, MELAB, IELTS, AP, SAT). 
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For Admissions from Post-Secondary Institutions 
• Official transcripts from all post-secondary institutions attended, whether or not the work 
was completed. 
• Official reports of any standard tests written (e.g., TOEFL, CAEL, MELAB, IELTS, AP, SAT). 
• An official copy of the appropriate secondary school transcript may be requested after 
receipt of application. 
 
Retention of Application Documents 
The documents which support an application for admission will be retained in a student file 
upon commencement of studies at Sacred Heart College. All documentation submitted in support of 
applications for individuals who do not register in courses at Sacred Heart of Peterborough for the 
term to which they applied for admission will be retained for 12 months following the session to 
which application was made. Then, application forms, transcripts and other materials related to an 
application will be destroyed. 
 

Registration Procedures 
 
Fall/Winter Session – Continuing Students (Full- and Part-time) 
Students normally register for Fall/Winter courses in June. Students may complete a registration and 
course preference form available through the Office of the Registrar. This form must be returned to 
the Office of the Registrar before the end of June. On the form, students will list the courses in 
which they wish to register.  
 
Registration – Students New to Sacred Heart College 
Students who have not previously attended a university or college are encouraged to attend a New 
Student Orientation session during the summer of 2017. This is an opportunity for students and 
parents to obtain more information about Sacred Heart of Peterborough and for students to register 
in courses. Transfer and re-admit students will be provided with information on how to register as 
soon as they accept their offer of admission and are encouraged to register as early as possible. 
 
Welcome Week (the week before the start of classes in September) is designed to provide students 
with an introduction to student life at Sacred Heart and an opportunity to explore and 
gain a clear understanding of their academic options.  
 
Usually, new students arrive at Sacred Heart on the first Monday of September (Labour Day). On 
Tuesday and Wednesday, students attend introductory lectures and information sessions which are 
designed to help them confirm their course choices. During this time students may also resolve 
outstanding fee issues and acquire their ID student cards. 
 
New Part-time Students 
Students new to university study, as well as transfer and re-admit students are required to 
finalize their course selection and submit any changes by the published due date. 
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Official Registration 
Official registration is complete when the student has registered in courses and forwarded the 
appropriate fee payment (or evidence of external financial support) to the Financial Services section 
of the Registrar’s Office. Failure to complete this requirement by Sacred Heart’s published fee 
payment deadline will result in cancellation of all registration in courses and of Peterborough 
residence assignments. 
Students who have had their registration cancelled and wish to continue their studies must 
contact the Office of the Registrar for details on how to proceed with registration. Payment of 
fees or deposits related to tuition or residence does not excuse a student from compliance with 
deadlines or other procedures related to registration. Attending courses does not constitute 
official registration; students are required to register in courses using the methods outlined in this 
document and to submit the appropriate tuition fees by the required due date. Students who have 
not registered by the due date will not receive a mark for the work completed and will not receive 
credit for the course. 
 

Changing From Part-Time To Full-Time Studies 
Continuing part-time students who wish to transfer to full-time status for the next Fall/Winter 
session must submit a request to the Registrar’s Office by the required date. The Office of the 
Registrar considers all applications following review of final marks in May. Notifications are e-
mailed to students in mid-June. 
The minimum requirements to transfer to full-time studies are: a current academic status of “good 
standing,” 3.0 or more Sacred Heart credits completed with a grade of 50% or higher, and a 
cumulative average of 65% or higher. Students placed on probation will not be considered for 
admission or readmission to the full-time program until probation is lifted. 
Possession of the minimum requirements does not guarantee admission to full-time studies. 

Changes, Withdrawals, Refunds 
Once a student has registered in a course, a grade will be assigned for that course unless the student 
withdraws from the course before the published deadline for withdrawal. The deadlines for 
dropping, adding and withdrawing from courses can be found under “Important Dates” on the 
College website. Students may be de-registered from courses where the prerequisite standing has not 
been achieved. 
 
Changes to Registration 
Students wishing to drop or add courses must do so before the drop and add deadline. Students 
must obtain approval from the department and submit a Course Drop/Add form to the Office of 
the Registrar by the due date. These forms are obtained at the Registrar’s Office. 
 
Withdrawal from Sacred Heart 
Students wishing to withdraw from their studies at Sacred Heart College must fill out a Withdrawal 
Form, available at the Office of the Registrar. Students are encouraged to discuss their decision with 
faculty and an administrative staff person. Students will not be considered withdrawn, and any 
refunding of fees will not occur, until the Withdrawal Form and Sacred Heart student 
ID card have been received at the Office of the Registrar. Resident students will not be considered 
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to be withdrawn from Sacred Heart until their residence keys (if applicable) and Sacred Heart 
student card have been returned to the Registrar’s Office. Note that students may temporarily 
withdraw from their studies for a period of up to 12 months without having to undergo the re-
admission process.  
Students who have questions about the procedures and regulatory implications of withdrawal 
from Sacred Heart may contact the Office of the Registrar. Students with student loans or 
scholarships are advised to consult the Registrar’s Office regarding any financial implications prior 
to withdrawal. 
 

Refunds 
Please refer to Sacred Heart Tuition Fees Refund Policy for procedures and guidelines. 
 

Late Withdrawal from Courses and from Sacred Heart 
“Late withdrawal” is withdrawal from courses, or from Sacred Heart, after the applicable deadline 
as listed in the Important Dates section on the College website. 
Students must petition for late withdrawal by completing the appropriate forms available from the 
Registrar’s Office. Petitions are reviewed by the Committee on Academic Petitions (CAP). 
 

FEES 
 
Contact Information 
Telephone: 705-745-5549 E-mail: office@sacredheartcollege.ca 
Fax: 705-874-2975 
Address: Main Office – Student Accounts, Sacred Heart College, 208 Romaine St., Peterborough, 
ON. K9J 2C4 
 
Fees are collected by the Business Office section of the Registrar’s Office at Sacred Heart. Approved 
fees and complete details regarding fees are posted on the web on the Student Fees section of the 
main Sacred Heart website.  
 
Student Financial Responsibilities 
Upon registering in a course, students accept responsibility for all financial obligations with Sacred 
Heart regardless of how the fees are being funded. It is also the responsibility of students to be 
aware of all financial as well as academic deadlines and to ensure they are officially registered in 
their courses. Financial credits will not be issued for dropped courses once financial deadlines are 
past unless students launch an appeal (Please see The Sacred Heart Financial Appeals Policy). 
Payments will be applied to any balance owing from prior sessions before being applied to current 
session fees. Students who register for courses but do not attend classes are still responsible for all 
fees unless courses are dropped within the refund period and the criteria are met for financial credit 
to be issued. 
 
Payment Methods 
Payments may be made on-line. Cheques, money orders and bank drafts made payable to Sacred 
Heart College may be mailed to the Main Office. 
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Advance Payments 
A non-refundable tuition payment of $100 for full-time students and $50 for part-time students 
is due by July 31, 2017.  
 
Schedule of Tuition Fees Payment 
Students registered for the 2017-2018 academic year have the option of paying their fees in full 
or in two instalments. Payment in full or first instalment of fees for Fall and Winter courses is due 
on or before September 1, 2017 with the second instalment due no later than January 15, 2018. 
Students commencing studies in January 2018 (students not attending Sacred Heart between 
September and December 2017) will be required to pay their fees in full by December 15, 2017. 
 
Outstanding library fines 
Fees for students registered for the Spring or Summer Session are due upon registration and/or 
before the start of the spring/summer term in which the student has registered for a class. 
See Late Payments and Dishonoured Payments below for additional related fee information. 
 
Late Payments 
A $75 late payment fee will be levied if payment is not made by the fee deadline date for any 
academic session. 
 
Dishonoured Payments 
There is a $40 fee for any payment which is returned/dishonoured. Sacred Heart reserves the right 
to restrict students to a particular payment method to reduce the risk of returned payments. 
 
Registered Education Savings Plans (RESP) 
Students who pay their fees from RESPs are subject to the same payment deadlines. Students are 
encouraged to contact the Office of the Registrar well in advance of the payment due dates to 
request the completion of the RESP forms provided by the students' financial institution. These 
forms may take up to 10 days to be processed. 
 
Tuition Fees – 2017-18: $8160.00 CDN 
Tuition rates, once approved, will be posted annually on the College website. A tax certificate for 
fees assessed during the calendar year and eligible for the education deduction (T2202A) will be 
provided in February. Fees which are eligible to be included on the T2202A can be found on the 
CRA website: www.cra-arc.gc.ca/E/pub/tg/p105/p105-e.html#P179_16322. 
 
Full-Time 
Students admitted to full-time studies (a course load of 3.5 or more credits) are required to pay full-
time tuition fees in 2017-18. In some courses students will be required to pay for field trips and/or 
course materials and will be advised of these fees by their instructor. 
Please see the Tuition Fees section of the Sacred Heart website for the most up-to-date information 
on fees. 
 
Part-Time Students 
Students whose programs include 3.0 or fewer credits are considered part-time students and pay 
tuition fees on a per-course and annual basis. Please see the College website for details on tuition 
fees for part-time studies. If students increase their course load for the academic year to more than 
3.0 credits after September 26, part-time fees will be reversed and full-time tuition fees will become 

http://www.cra-arc.gc.ca/E/pub/tg/p105/p105-e.html#P179_16322
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payable. In some courses, students will be required to pay for field trips and/or course materials and 
will be advised of these fees by their instructor. 
 

SACRED HEART COLLEGE – Faculty and Staff 
 
PRINCIPAL (Interim) – Reverend Father Joseph Devereaux, Chancellor of Spiritual Affairs & 
Judicial Vicar, Diocese of Peterborough  
DEAN OF STUDIES – Robin Lathangue, BArts & Sci, MA, PhD (Deakin) 
REGISTRAR – Sr. Maryja Krolowa de Polski, BSc., SSVM 
STUDENT RECRUITMENT OFFICER – Ms. Sarah Grills, BA (Hons.) 
 
ADJUNCT FACULTY 
Christopher J. Duncanson-Hales, BA, MTS, PhD (St. Paul) 
Peter Dawson, BSc, MSc, PhD (Victoria) 
Douglas J. Finbow, BA, BEd, MA, STL, PhD (St. Paul) 
Donald Graham, BA, BEd, MA (Ministry), MA (Theology), STL, PhD (Open University, Maryvale) 
Sr. Maria Parousia, BA, MA (Trent), SSVM 
Sr. Mary Rowell, CSJ, BA, MA, PhD (Durham), SRN, OND, RCNT, RNT Dip. NEd 
Ian Storey, BA, MA, MPhil, PhD (Toronto) 
Theresa Lange Topic, BA, MA, PhD (Harvard) 
Terence Wilde, BA, MA, PhD (York) 
Cameron Wybrow, BA, MA, PhD (McMaster)  
 
 


